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ABSTRACT: , 
We have a serious youth problem in our society and we 
need' to deal with it immediately. The:, youths of' today seem, 
to be more aggressive and violent, as evident by youth 
crime trends. Youth violence, has become'an all too^ . ^ 
familiar.newspaper heading. Public safety.organizations, . 
secondary schoolsf .and higher education institutions have 
to come . together to create partnerships in order to create 
meaningful youth programs that will help,.address this 
prdbdem. • . . 
; The purpos.e of this thesis was to address the need to' 
develop a public, safety internship ;academ,y .program for 
high school students and or at . risk, youths, who may have a 
desire to. enter pr explore, careers, in■public safety. Hany 
students dream;, of pursing a career in public .safety but 
:l.ack the knowledge or skills to realize their dream. 
. The focus of the study. was .to. de,sign and implement a 
four module internship program for high school students. 
The program goals were to give students the.skills, , 
knowledge, training, and discipline, to pursue a career in 
public safety. 
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 CHAPTER ONE ; , 
• BACKGROUND : 
Introduction 
The content of Chapter One presents an overview of 
the project. The contexts of the problem are discussed 
followed by the purpose, significance of the project, and 
assumptions. Next, the iimitations and delimitations that 
apply to the project are reviewed. Finally, definitions of 
terms are presented. 
Context of the Problem 
The context of the problem was to address the need to 
develop a public safety internship academy program for 
high school students and or at risk youths who may have a 
desire to enter or explore careers in public,safety. Many 
students dream of pursing a career in public safety but 
lack the knowledge or skills to realize their dream. In 
addition, these youths turn to gangs and drugs because 
there is a lack of supportive programs that engage, and 
challenge students to succeed. Many programs take the 
"shot gun" approach and try to address every youth problem 
by implementing .quick fix programs that only bandage the 
real issue. Quick fix.programs fail to address student 
needs and or interests. Programs have to meet the needs of 
students in order to be effective and productive. 
Purpose of the Project 
The purpose of the project was to develop a public, 
safety internship academy program for high school 
students. This program focused and provides training in 
three areas of public safety; administration of justice, 
corrections, and fire technology. This program provides 
each student with basic skills and knowledge necessary to 
pursue a career in pubic, safety. In addition, the program 
will give students who have little or no desire of 
pursuing a career in public safety the opportunity to 
explore occupations in this field. 
Significance of the Project 
More and more teens are turning to violence due to 
the lack of adequate after school programs. There seems to 
be a lack of counseling and or guidance specifically for 
public safety occupations at the high school level. This 
program is not designed to prepare students for 
entry-level employment in public safety occupations after 
graduating from the program however, the program will 
provide necessary information, basic training and a broad 
overview of public safety careers. This program will 
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provide and give students an overview of law enforcement, 
corrections, and fire services. Upon completion of this 
program, students will have the basic tools and knowledge 
to pursue a career in public safety. 
Assumptions 
The following assumptions were made regarding the 
project: 
1. It was assumed that every student who started 
the internship program will complete the 
two-year academy program. 
2. It was, assumed that parents would support their 
child throughout the program by providing 
transportation. 
, Limitations.and Delimitations 
During the development of the project, a number of 
limitations and delimitations were noted. These 
limitations and delimitations are presented in the next 
section. , . 
Limitations 
The,following limitations apply to the project: 
1. This program was developed for Riverside 
Community College. . . 
2. This program was limited to only currently 
enrolled,ll^'^ and 12^^ graders who lived and 
attended a high school within Riverside County 
and are served by Riverside Community College 
District with permission from their high school 
official. 
Delimitations 
The following delimitations apply to the project: 
1. This program is instrumental to other 
educational institutions (i.e school 
districts, community colleges, public safety, 
law enforcement, fire services, etc.). 
Definition of Terms 
The following terms are defined as they apply to the 
project. 
ADJ - Administration of Justice (Riverside Community 
College Catalog, 2000). 
Adolescents - Are between the ages of 12-19 (Ellickson & 
McGuigan, 2000). 
Intern - An Advanced student or a recent graduate 
undergoing supervised practical training (The. 
American Heritage College, 1997). 
 LASD - Los Angeles County Sheriff's Department (Los 
Angeles County .Sheriff's Department, n.d.). 
Partnership .-Means a(type of business organization owned 
: by ,two or more persons who have, by contract, agreed 
on, the amount of their, proportionate ownership in the 
business, as well as the profits • or liabilities 
accruing from it, (as cited in Scarcella,' 2001). . 
Prevo'cational.EdUcatioh - Means programs, services, or 
activities designed to provide youth and adults with 
orientation, guidance, exploration, and instruction 
to assist them in making meaningful career decisions 
and planning an appropriate vocational program (as 
cited in Scarcella, 2001). 
Public Safety Internship Program - A program for high 
school students that focuses in administration of 
justice, corrections, and fire technology (Riverside 
Community College Course Catalog, 2002). 
RSD - Riverside County Sheriff's Department (Garcia). 
SBSD - San Bernardino Sheriff's Department (Hernandez, 
2000). ; 
Youth - Are between the ages of 10-17 as defined by the 
state Criminal Justice Statistics Center (Males & 
Macallair, 2000). 
Organization of the Thesis 
The thesis portion of the project was divided into 
four chapters. Chapter One provides an introduction to the 
context of the problem, purpose of the project, 
significance of the project, limitations and delimitations 
and definitions of terms. Chapter Two consists of . a review 
of relevant literature. Chapter Three documents the steps, 
used in developing the project. Chapter Four presents 
conclusions and recommendations drawn from the development 
of the project. Project references follow Chapter Four. 
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CHAPTER,. TWO 
REVIEW OF- THE, LITERATURE. 
Introduction 
Chapter Two consists of a discussion of the relevant 
literature which includes,current youth crime trends, the 
effect of juvenile transfers to prison and early 
prevention and intervention strategies. In addition, after 
school program effectiveness in deterring youth violence 
will be discussed. 
Youth Crime in the 
21st Century 
The degree of youth violence seems to be increasing 
in the 21®^ century. It has become all too familiar to 
read the newspaper or hear news reports that yet another 
school tragedy has occurred in one of many local schools. 
After school programs may be one of the solutions but not 
the only answer. Prevention and intervention programs 
should offer a multitude of options. In addition, there 
should not be a "cookie cutter" approach to programs set 
up throughout a region, as each program needs to be 
specifically tailored to meet the needs of each community 
as communities are as individuals as those who live in 
them. Research in the prevention of school violence has 
shown that development of comprehensive school safety 
plans based upon local student needs is a key component in 
reducing youth violence (Cunningham, 2000). 
The relationship between juveniles and the police can 
be described as a love and hate relationship. According to 
Taylor and Fritsch (2001), the police are often viewed by 
juveniles as saviors when the juvenile is the victim of a 
crime. However, when the juvenile is the offender or is 
creating a problem, juveniles tend to view the police as 
harassing them or creating problems in their lives. 
According to Taylor and Fritsch, several factors influence 
a juvenile's perception of police including race, income 
and where they live. Juveniles who live in urban areas 
tend to have a more negative view of the police than those 
who live in suburban or rural areas. 
Crime Trends 
Many professionals in the criminal justice system and 
in the political arena predicted that the youth of today 
is prone to committing more violent crimes and that the 
crime rate would only increase with time (Males & 
Macallalr, 2000). These predictions were made after an 
increase of serious crimes committed by youth between 1984 
and 1991. During this time, homicide rates among youths 
tripled and overall violent crime.rates doubled. Males and 
Macallair (2000) also reported that the area in which, . , 
youths live is a contributing factor in whether they will 
be more prone to committing crimes. 
A study conducted by Lotke and Schiraldi, (1996) 
concluded that juvenile homicides are highly 
site-specific. Los Angeles,, New York, Chicago, and Detroit 
have 3.7 million juveniles, just 5.3% of the juvenile's 
nationwide. These four cities account for nearly a third 
of the juvenile homicide arrests. According to Lotke and 
Schiraldi (1996)., 82% of the counties in the country had 
no known juvenile homicides in 1994. This confirms that 
crimes committed by juveniles were site specific in 1994.. 
As a result of these violent juveniles, the rest of the 
law-abiding juveniles in this country are going to be 
subject to federal and.state legislation (1996). 
Juvenile Arrest Rates 
Violent crimes committed by juveniles increased 
significantly from 1965 to 1992.■The■juvenile■arrests rate 
for.violent crimes ,tripled during this same time (Lotke. & 
Shiraldi, 1996) . Crime rose from 50 per 100,000 citizens 
to over 150 per 100,000. The overall adult arrests for 
violent crimes also increased in parallel to juvenile 
crime with 81% of the arrestees being over 18 years of 
age. , 
Criminoloigists have long assumed that crime 
rates are directly related to demographics. For 
example, conservative theorist James Q. Wilson 
(1975) states "a critical mass of younger 
persons... creates an explosive increase in the 
amount of crime." This assumption was the 
premise of recent studies by such individuals as 
Princeton University Professor of Politics John 
Dilulio, Northern University School of Criminal 
Justice Dean (and U.S. Bureau of Justice 
Statistics consultant) James Alan Fox, and U.S. 
Attorney General Janet Reno, which warned of a 
"coming teenage crime storm" resulting from the 
rising youth population and greater tendencies , 
of modern youth. (Males & Macallair, 2000) 
According to Snider (1992), juveniles accounted for 
16% of all arrests in 1992. Over a five-year period from 
1988 to 1992, the number of juvenile murder arrests 
increased by 51%, compared to a 9% increase in the number 
of adult arrests for murder. The number of juvenile 
arrests for forcible rape increased by 17%, while adult 
arrests increased .by only 3%. Additionally, juvenile 
robbery arrests increased by 50% compared to a 13%. 
increase for adults. 
Juveniles and Guns . 
Many young teenagers are becoming,more and more 
familiar with./firearms. Juvenile homicides.over the past 
ten years have increased and can be linked to the use of a 
firearm (Males & Macallair, 2000). Juvenile crime, started 
to .change for the worse in 1987. Homicides with a firearm; 
committed by juveniles increased dramatically while the 
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number of non-firearm homicides stayed steady or 
decreased. In 1991, nearly.80% of the youth homicides were 
committed, with a firearm. Blum, Beuhrlng, and Shew . (2000) 
reported that both.Black and Hispanic adolescents were 
more likely to, report weapon-related violence than were 
White:youths. According td a 1996 -repdrt of the 
Coordination Gouncil of Juvenile Justice and Delinquency 
Prevention: ' . ' • 
• In, 1990, one in 20, high school students reported 
carrying a firearm during' the previous 30 days., 
• Teenage boys, are more likely to die from gunshot 
wounds than all natural causes combined. 
• Homicides involving firearms has been the 
leading cause of, death for black males between 
ages 15 to 19 since 1969 and that rate more than 
doubled between 1979 and 1989. 
• , Firearm-related death is the second leading 
cause of injury-related death in the U.S. In 
California, firearm deaths became the number one 
cause of death for juveniles in 1991. 
Youth Detentions and Arrests 
According to Males and Macallair (2000), in San 
Francisco from 1992 to 1999, young African-Americans 
detentions rose from 49% to 51% and Hispanic youth 
' 11 
detentions rose from 16% to 17%, Meanwhile, white youth 
detainees fell from 17%.to 12% for the same time period. 
In California, violent crimes have increased among all age 
groups. Surprisingly, youths , show the smallest increase, 
young adults show a moderate increase while adults age 30 
and older show a major increase. Violent crimes committed 
by Caucasian youth remain stable while adult violence 
rates rise faster than any other group. Violent crimes 
arrests among , Black youths are now lower than they were in 
the 1970s. Homicides committed by white teenagers are 
about 50% lower today than they were in the mid-1970s and 
resemble those of adult,murder rates.,Among Black, Latino, 
and Asian, youth murder rates show sharp increases in the 
1980s and early 1990s. In,San Francisco, detention ' 
bookings for non-white youths rose, from 83%,to 88% from 
1992; to 1999.. 
Transferring Juveniles to Prison 
. According to the San , Francisco report conducted by 
Macallair; and;'Males (1992j-, pouring money into.youth 
programs , is not. the answer in reducing youth violence., 
Macallair and Males ■(1992) found that instead of new 
programs helping at-risk youth, in,the San Francisco area, 
low-risk youths were being detained and confined without 
merit, more so .now, than when .the,■reforms began. . Lower-risk 
12. 
youths were being processed in the criminal justice system 
that under normal circumstances would not be processed. 
This practice is known as net-widening. Lotke and 
Schiraldi (1996) suggest that transferring youth to adult 
institutions does not reduce recidivism. Youth who were 
transferred to an adult institution in Florida had a 30% 
more likelihood of re-offending than youths who stayed in 
the juvenile system. 
Many states are transferring youth offenders to adult 
court for prosecution. In the past 6 years, 43 states have 
instituted legislation facilitating the transfer of youths 
to adult court (Males & Macallalr, 2000). Does 
transferring juveniles to adult courts deter them from 
committing crimes? No, it does not. According to Lotke and 
Shiraldi (1996), some states have high transfer and high 
juvenile homicides; some have low transfer and low 
juvenile homicides; yet others have high transfer and low 
juvenile homicides or low transfer and high juvenile 
homicides. 
Research by Bilchik (1995) shows the number of 
juveniles admitted to state custody in the nation during 
1993 was 53,273, and the number of releases was 49,431. 
Ninety percent of the admissions were males, and 46% of 
13 
  
 
 
those admitted were Black youths. Thirty-six percent were 
white and 14% were Hispanic. 
Bishop, Frazier, Lanza-Kaduce, and White (1999) 
reported many studies indicate that transfer practices do 
not effectively target serious, violent, and chronic 
juvenile offenders, but such conclusions may be premature 
given the lack of information about significant case 
details. According to Finley and Schindler (1999), even 
though less than one-half of one percent of juveniles in 
the United States are arrested for violent offenses in an 
average year, more than forty states have changed their 
laws to allow increased prosecution of.juveniles in adult 
criminal court. The states have done this in a variety of 
ways: 
• By increasing the number of offenses for which 
juveniles can be transferred to adult court 
after a judicial hearing. 
• By lowering the age at which juveniles can be 
transferred. 
• By designating certain offenses for which 
juveniles are automatically prosecuted in adult 
court. 
• By saying that for some offenses there is a 
presumption that the juvenile should be 
14 
 prosecuted in . adult court, but the juvenile can 
try to prove that he is amenable to treatment, 
and get waived .into juvenile court. 
• By giving prosecutors the authority to decide in 
individual cases whether young people should be 
charged in juvenile court or adult court. 
These legislative changes are taking place despite 
clear evidence that more punitive approaches do not reduce 
crime. According to Finley and Schindler (1999), empirical 
data from Florida, New York, and New Jersey indicates that 
juveniles sent to the adult system are significantly more 
likely to be rearrested than those kept in juvenile court, 
commit new offenses sooner, and.commit more serious 
offenses than juveniles kept in juvenile court. In 1995., 
Florida prosecutors sent 7,000 youths to adult criminal 
Court while 9,700 cases were waived by judges nationwide. 
Youths detained in an adult facility are put in a 
very dangerous situation. According to Finley and 
Schindler (1999), a 1997-^1998 survey of state adult 
correctional systems conducted by Amnesty International 
found- that 40 states reported housing children in the 
general adult population. The report also found that 
youths who are place in an adult prison facility are five 
times more likely to be sexually assuulted, twice as. 
15 
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likely , to be beaten.by. staff, and 50% more: likely to be 
attacked with a weapon, and eight times more likely to 
commit suicide than youths. Confined,, in a juvenile 
facility. , . 
According to Steinberg and Cauffman'(1999), most 
reasonable people agree that a small number of young 
offenders should be transferred to the adult prison 
systems because they pose a severe danger to the public in 
general. 
Steinberg and Cauffman (1999) reports that, 
transferring juveniles to criminal court for prosecution 
has three implications that need to be considered in 
discussions about whether, they should be. tried as adults. 
First, transferring a juvenile to adult court alters the 
legal process by which a minor is tried. Criminal court is 
based on an adversarial model, while juvenile court is 
based, at least in theory, a more cooperative model. 
Second, the legal, standards applied.in.adult, courts are 
different. Finally, the choice of trying a young offender : 
:in adult ys'. juvenile court, determines the pos-sible- . 
.outcome, of the adjudication. In adult court, the outcome 
of being found guilty, of a .serious .crime is. nearly always 
some.Sort of punishment. In juvenile court, the outcome of 
being found delinquent may be some sort of punishment, but 
1,6 
juvenile courts typically retain the option of a 
rehabilitative disposition. According to Stienberg and 
Cauffman (1999), the juvenile court operates under the 
presumption that offenders are immature, in three 
different senses of the word: Their development is 
incomplete; their judgment is less than mature; and their 
character is still developing. The adult court, in 
contrast, presumes that defendants are mature, competent, 
responsible, and unlikely to change. 
Prevention and Intervention 
Early prevention and intervention is paramount in 
deterring youth violence. According to Ellickson and 
McGuigan (2000), there should be mechanisms in place for, 
detecting and innerving when students who are academically 
deficient are identified, as they seem to have a higher 
propensity rate for committing youth violence. At any time 
and at any place violence can erupt when we least expect 
it. When it does occur, parents always say "I never 
thought it could happen here" (Hochsteih, 2001). Students 
who seem to be'more likely to be at risk of committing 
violent crimes are those whose status is disrupted by 
desegregation (Blodgett, 1975). According to Brownstein 
(2000), race and class matters because our status will 
17 
depend on whether other people will view us as being 
capable of committing certain crimes. In addition, taking 
a shot gun approach and trying to bandage each incident 
that occurs is not going to solve the problem neither. In 
order to create effective programs, we need to have 
empirical data because a boilerplate program will not work 
for all troubled youths. (Flannery, 1999). 
Alternative Training Programs 
A successful vocational training program for 
high-risk youth and juvenile offenders sponsored by the 
Home Builders Institute (HBI) is addressing youth crime 
and unemployment and helping reduce recidivism (Hamilton & 
McKinney, 1999). The program provides youths with social, 
personal, and vocational skills and employment 
opportunities to help them achieve success and avoid 
involvement in criminal activity. 
According to Hamilton and McKinney (1999), this 
project is called the "Community Restoration and 
Apprenticeship Focused Training" program or CRAFT. CRAFT 
was started in 1994 by HEX in Bismarck,.ND; Nashville, TN; 
and Sabillasville, MD with a grant from the U.S. 
Department of Labor. The success of the program in helping 
youths has caused this project to be replicated in five. 
18 
other sites in Florida (Avon Park, Daytona Beach, Fort 
Lauderdale, Lantana, and Orlando) with funding from the 
Florida Department of Juvenile Justice. In the state of 
Texas, the project is being sponsored by the Texas Youth 
Commission. 
As stated by Hamilton and McKinney (1999), project , 
CRAFT provides pre-apprenticeship training and job 
placement in the home building industry and related 
occupations for adjudicated youths referred to the program 
by their State Department of Juvenile Justice. Students 
receive 840 hours of hands-on training and classroom 
instruction in the use of tools, safety, work habits, and 
trades related)mathematics. Students must master several 
skills before they are eligible for graduation and job 
placement. A, Project CRAFT: journey-level instructor who 
also doubles as a mentor evaluates the student's 
performance on a weekly basis. Students receive a 
certificate that is industry-vai'idated and long-term 
follow up services When they graduate from the program.. 
19 
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,, Public Safety Youth 
' Training Models 
Riverside County Sheriff^ s- Department,' Explorer 
Academy 
The Riverside County Sheriffs' Department' has an , 
Explorer training programs like many law enforcement 
agencies across, the county. Deputy Oscar Garcia 
coordinates the Explorer, Academy Yor the Riverside 
Sheriffs Department. He stated that the Explorer Academy 
is a successful youth academy that allows young adults the 
opportunity to see what police work is all about. Deputy 
Garcia also said in this personal interview that his 
explorers learn how to conduct traffic stops, building 
searches, crime scene investigations, traffic accident 
investigations and give basic first aid. Deputy Garcia 
further stated that the Explorer Academy is a weeklong, 
40-hour live-in academy that teaches young adults many 
aspects of police work. Deputy Garcia also said that his 
explorer academy has "saved" many students from getting 
involved in gangs or other criminal activity., 
San Bernardino County Sheriff s Department 
Internship Academy 
San Bernardino County Sheriffs Department (SBSD) has 
an internship program for high school students that is 
geared more towards law enforcement. As stated by 
20 
Hernandez (2000), SBSD started their high school 
internship program because they noticed a shortage of 
qualified applicants applying for Deputy Sheriff Trainee 
.positions in San Bernardino.County. Deficiencies noted in 
applicants were weakness in writing and literary skills. 
In addition, some., of their, applicants were being 
disqualified during the back ground investigation phase 
for prior narcotic use and or involvement in criminal 
activity. Hernandez further stated that as of April 2000, 
only four percent of the applicants for Sheriff Trainee in 
San Bernardino County could qualify for a position due to 
their negative background checks. 
In order to address these deficiencies, San 
Bernardino County Sheriff's Department formed a 
partnership with Rialto High School and San Bernardino 
Valley College and developed public safety internship 
program. Upon completion of,their program, high school 
students would be directed toward college and recruited 
for a part time paid internship position with San 
Bernardino County Sheriff's Department. Once.these interns 
reached 21 years of.age, they would be eligible to apply 
for a law enforcement position enhancing the quality of. 
applicant pool for law enforcement. Tom F.ederoff 
coordinates the San Bernardino Sheriff's Public Safety 
21 
Internship Academy Coordinator. He stated in a personal 
interview on May 13, 2000, that they have graduated at 
total of 146 students from their internship academy since 
June 2001. 
Los Angeles County Sheriff's Department Youth 
Program 
The Los Angeles County Sheriff's Department seeing 
the need for youth programs in the community that it 
serves created the Sheriff's Youth Foundation (SYF) in 
1985. The program was created based upon the belief that 
crime prevention programs focused on youth are the key to 
developing safer communities (Sheriff's Youth Foundation, 
n.d.). 
The SYF has a Youth Activities League that has more 
than 20,000 children and teenagers participate in various 
activates each year. Activities are divided by age 
brackets and include: life guidance, educational tutoring, 
self-esteem building activities, recreational activities, 
counseling, and employment training programs (Sheriff's 
Youth Foundation, n.d.). 
Summary 
The literature important to; the project was presented 
in Chapter Two. Based on the literature.review, there are 
many troubled youths across the country that need help. 
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After school and youth programs that engage at-risk and 
troubled youths are one of the solutions to help solve 
this problem. Prevehtion and intervention programs should, 
offer a multitude of options that meet community needs 
based on youth input. 
As reported by Macallair and Males (2000 pouring 
money into youth programs is not going to solve the youth 
problem and reduce youth violence. In addition, 
prosecuting young offenders as adults and transferring, 
them to adult prison institutions is not going to deter 
youth violence. As reported by Lotke and Schiraldi (2000), 
transferring youths to adult.institutions is not going to 
reduce recidivism as believed.. On the contrary, 30% of the 
juveniles transferred to adult institutions in Florida 
were more likely of re-offending than those youths who 
stayed in the juvenile system. 
In order to address the problem, educational 
institutions and public safety organizations have to come 
together and form a partnership in order to develop 
meaningful training programs for youths. 
23 
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CHAPTER THREE , 
. methodology:' 
InLraduction 
ChapterYThree documents the steps used in developing 
the project. Specifically, the population served was 
discussed. .Next,' the:curriGulum''development process ,' . 
structure and content validation'.was presented. The " 
chapter concludes with a summary. 
Population Served , 
Population Served 
This two year project was developed for high school 
students whO' are-in the 11^*^ or..12''^'^ grade le.vel'. at the 
start of each school year in September and have a desired 
to enter or explore a public safety.career. In the event a 
student joins the program at . the start,of his 12^'^ grade, 
that, student is given the option to.petnrn and compiete 
the second year at his own expense. Currently, the cost 
per unit at,Riverside Community College is $11.00 per.unit 
.'plus a $10.00 health fee. 
Public safety careers include but are not limited to 
occupations within law enforcement, fire, services and 
correctional institutions. Students who successfully 
complete the program will have the basic foundation and 
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 skills to enter and successfully complete a regular basic 
training academy in law enforcement, fire services and or 
corrections. , 
Curriculum Development 
— ^ — . 
The curriculum for the Public Safety Internship 
Academy was developed in accordance with the standards 
prescribed by the California Peace Officers Standards and 
Training, California State Fire Marshal, Riverside 
Community College District Curriculum Handbook and input 
for .the Public Safety Internship Advisory Committee. 
Members of the committee include representatives from 
Riverside Community College District, Riverside" County 
Sheriff's Department," Riverside County Fire Department, 
Riverside County Office of Education, Riverside Unified 
School District, and Riverside County Economic,,Development 
Agency. 
Curriculum Design 
The curriculum is divided into four modules. ADJ Y5,A 
is the first module.and ADJ Y5B is the second module. ADJ 
Y5A starts in September and ends in December. ADJ Y5B 
starts in January and ends in June thus completing the 
first year of the program. Public Safety 135C is module 
three and Public Safety 135D is module four. , Public Safety 
135C starts in September and marks the start of the second 
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year and ends in December. Public Safety 135D starts in 
January and ends in June thus completing the two year 
program. Additionally, . each module builds upon the 
previous module and no student can advance into the next, 
module without successfully Gompleting the first module. 
ADJ Y5A and ADJ. Y5B have been,approved by the 
Riverside Community College Curriculum Committee and are 
published in the Riverside Community College Course 
Catalog as such. Public Safety 135C and 135D will be 
presented as a workshop. A workshop can only be presented 
twice with the approval of the Associate Vice President of 
Occupational Education. This allows the department to make 
any necessary modifications or changes to the curriculum 
if needed based on student and instructor evaluations. 
Classes take place each Saturday excluding holidays 
at the Ben Clark Training Center located at 3423 Davis 
Ave, Riverside, CA. Class starts at 0800 hours and end at 
1500 hours. Students have a half hour lunch break that 
varies depending on the activities for the given day. 
All units earned in the program are college credit 
units which can be applied toward an associate degree in 
public safety. At the completion of ADJ Y5A and Public 
Safety 135C students will earn 2.5 units. Students will 
earn 3.5 units at the completion of Public Safety 135D. 
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ADJ Y5A and 135C are comprised of 49 hours of lecture and 
12 hours of laboratory. ADJ Y5B and 1350 are comprised of 
60 hours of lecture and 33 hours of laboratory. At the 
completion of the two-year academy, students are awarded a 
certificate of completion. Each module Is designed to 
develop the student's awareness of all facets of the 
Public Safety Field that Include law enforcement, fire 
services, and corrections training. Classes covered during 
this two-year certificate;program Include Ethics and 
Professionalism In Law Enforcement, Tactical 
Communication, Community Relations, Culture Awareness and 
Sensitivity, Patrol Procedures, Fire Services, Weaponless 
Defense, Firearms Safety, Report Writing, Corrections,, 
Career Explorat-lon, Lifetime Fitness, , and Nutrition as It 
relates to public safety. 
Student Entrance Requirements 
Students must meet the following criteria; In order to 
be eligible to participate In the Public Safety Internship 
Academy: 
• Each student must have the desire to enter or 
explore careers.In public safety., 
• Each student must obtain parental consent prior 
to enrollment. 
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• Each student must obtain permission from their 
high school counselor or designated school 
official and must have a cumulative grade point 
average of 2.0 or better at the time of 
enrollment. 
• Each student must receive two letters of 
recommendation from two school officials, i.e. 
teacher, coach, or administrator. 
Course Objectives-ADJ Y5A 
Upon successful completion of ADJ Y5A, students will 
be able to: 
• Identify legal requirements and responsibilities 
of the Public Safety Field, Criminal Justice 
System and the Fire Safety System. 
• Identify in laboratory situations personal 
protection, fire suppression, citizen contacts, 
command presence, and leadership skills. 
• Explain the function of community relations, 
cultural diversity and how they impact the 
Public Safety Field., 
• Discuss applications of civil and criminal laws. 
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Course Content 
I. Registration and Orientation'. 
II. Ethics/Professionalism 
III. Introduction to Criminal Justice,Systems 
IV. Introduction to Fire Services . 
V. Introduction to Corrections ; . 
VI. Tactical Communication 
VII. Lifetime Fitness/Nutrition 
Course Objectives-ADJ Y5B 
Upon successful completion of ADJ Y5B, students will 
be able to: 
• Review the legal requirements and 
responsibilities of Public Safety Careers, the 
Criminal Justice System and the Fire Safety 
,System. 
• Demonstrate in laboratory situations, personal 
protection, fire suppression, citizen contacts, 
command presence, and leadership skills. 
• Describe the function of community relations, 
cultural diversity and how they impact the 
Public Safety Field. 
• Apply civil and criminal laws to scenarios. 
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Course Content. 
I. Introduction^ to Criminal Justice Systems, 
II. Introductio.n to Fire Services 
III. . Introduction,to Corrections 
ly. Tactical Communication 
; V. : Lifetime FitnessyNutrition 
Course Objectives-Public Safety I35C 
Upon successful completion of Public Safety 135C, 
students will be able to: 
• Analyze legal requirements and responsibilities 
of the Public Safety Field, Criminal Justice 
System and the ;Fire Safety System. 
• Demonstrate in laboratory situations personal 
protection, fire suppression, citizen contacts,, 
command presence, and leadership skills. 
. Distinguish the function of community relations, 
cultural diversity and how they impact the 
Public,Safety Field. 
• Discuss■applications „of civil and criminal laws. 
Course Content 
I. Criminal Justice Systems ■ 
II. Street Gangs, 
III. Fire Services , , 
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,IV. Public Fire Protection 
v.. Corrections 
VI. Prison.Gangs 
VII.- Ethics/Professionalism 
VIII. Tactical Communication 
IX. Culture Diversity and Sensitivity 
X. Community Relations 
Course Objectives-Public Safety I35D 
Upon successful completion of Public Safety I35D^ 
students will be able to: 
• Evaluate the. legal requirements and 
responsibilities of Public Safety Careers^ the 
Criminal Justice System and the Eire Safety 
System. 
• Assess , in laboratory situations^ personal 
protection^ fire suppression^ citizen contacts^ 
command . presence and leadership skills. 
. Compare the function of community relations^ 
. cultural diversity and how they impact the • . 
Public Safety Field. V 
• . Apply civil and. criminal laws.to scenarios. 
:3i 
Course Content 
I. Criminal Justice/Systems 
II. Fire Services 
III. Corrections 
IV. Communication 
V. . Lifetime Fitness/Nutrition 
VI. Career Awareness 
VII. Culture Diversity and Sensitivity 
ym. Community Relations 
Methods of Instruction 
A. Class lectures/discussions/demonstrations 
B. Drills and pattern practices 
C. Videos/filras/slided/audio tapes 
D. Pair and small-group activities/discussion 
E. Class exercises 
F. Reports and papers 
G. Handouts 
H. Cooperative learning tasks 
I. Individual conferences 
J. Guest lecturers 
Methods of Evaluation 
Students will be evaluated for mastery of learning 
objectives by methods of evaluation which may include, but 
are not limited to: oral reports, presentations, 
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performances, written reports, quizzes, examinations, 
written assignments, class and individual projects, 
participation, regular attendance, laboratory projects, 
and examinations. 
Content Validation 
The purpose of the.modularized curriculum design is 
to ensure that all students who complete each module have 
the basic skills, knowledge and tools to succeed in the 
succeeding module. Upon successful completion of the, 
two-year program,. students will have a basic understanding 
of all the facets in public safety. In addition, students 
who choose to pursue a career in public safety will have 
the skills, knowledge, and ability to successfully 
complete a regular basic training academy. 
Summary, 
Chapter three discussed the design of the,Public 
Safety Internship Academy and the curriculum for the 
two-year program. The pre-requisite requirements and 
course objectives for each module were discussed,in 
detail. Finally, Topics covered in each module and the 
course validation for this program were outlined and 
discussed. 
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 CHAPTER.FOUR 
CONCLUSIONS AND RECOMMENDATIONS 
Introduction 
Included in Chapter Four was a presentation of the 
conclusions gleamed as a result of completing the project. 
Further, the recommendations extracted from the project 
are presented. Lastly, the Chapter concludes with a 
summary. 
Conclusions. 
The conclusions extracted from the project follows. 
1. In researching this project, there is compelling 
evidence based on the literature review that 
there is a need to engage youth in after school 
programs such as the Public Safety Internship 
Program. 
2. Students who have a desire to pursue a career in 
public safety will benefit from the program. 
3. Students completing the two-year program will 
enhance the,hiring pool of qualified applicants 
j for positions in public safety. 
4. Public safety organizations could benefit by 
attracting potential future qualified applicants 
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by providing a paid or unpaid internships to 
these young adults during the summer. 
5. Youth violence decreases when youths are engaged 
in after school programs. 
6. Programs need to have community buy-in in order 
to be successful and meaningful to the 
community. 
7. Youths participating in programs such as 
Riverside Community's Public Safety Internship 
Program will gain meaningful skills that will 
assist them in obtaining employment. 
Recommendations 
The recommendations resulting from the project 
follows. 
1. The curriculum developed for this program should 
be used as a model by other educational 
institutions in order to assist them in the 
development of a similar program that fits their, 
needs. 
2. Students participating in this program should be 
paired with mentors during the summer in order 
to provide the student hands-on experience in 
the desired field. 
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3. Students participating in.local high school 
academies.. Sheriff, Police, and or Fire Explorer 
academies should assist,in the recruitment 
efforts-for this, program. 
4. Career awarene,ss- should be, a part of each 
module. , 
5. Federal and'state funding should- be set-aside in 
order to help offset costs . of the program. 
Summary. , 
Chapter Four reviewed the conclusions extracted , from 
the project. Lastly, the recommendations derived from the 
project were presented. 
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APPENDIX 
PUBLIC SAFETY INTERNSHIP 
ACADEMY 
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Riverside Community College District 
Department of Public Safety Education and Training 
Ben Clark Public Safety Training Center 
<DATE> 
«First_Name» «Last_Name» 
«Job_Title» 
«Address» 
«City» «State» «Zip_Code» 
Dear Sir or Madam: 
Hello, hope you had a great holiday break. It's that time again. I would like to 
come out to your high school to talk to your students aboutour Public Safety 
High School Internship Academy. I would like to present and give your 
students the opportunity to join our exciting program first before going to the 
other high schools.The program is becoming very popular and we are getting 
inquiries from many studentsfrom various high schools. 
\ V • 
The Public Safety High School Internship Program is a partnership between 
Riverside Community College, Riverside County Sheriff's Department,and the 
California Department of Forestry. We currently have two academy classes in 
session.We have the senior class in which students have been enrolled in the 
program for a year and a half and will graduate in June <YEAR>.We also 
have the junior class in which students have been enrolled in the program for 
half a year and will complete their first year ofthe two year program in June 
<YEAR>. 
Upon completion ofthe two year program,students can earn at least 17 
elective units which they can apply towards an associate's degree in 
Administration of Justice, Corrections, or Fire Technology.This program offers 
a great opportunity to students who are interested in a career in public safety. 
The program also offers fist hand knowledge and experience in public safety 
careers to students who have no desire to pursue a career in this field. 
We meet every Saturday with the exception of holiday weekends at the Ben 
Clark Training Center. Our day begins at 8:00 a.m. and ends at 3:00 p.m. 
Students will learn aboutthe various aspects of police, corrections and fire 
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technology training. Students will be given a brand new uniform and be 
provided with all texts for each class. During the summer,students will be 
encouraged to participate in a paid internship. 
I will be recruiting students for our next academy which will start in September 
<YEAR>. I would like to come outto your high school and talk to potential 
currently enrolled 10'" and 11'" graders. Please call and schedule a date and 
time for me to come to your high school to present this program. I can be 
reached at(909)<NUMBER>.My email address is mmedina@rccd.cc.ca.us. 
Sincerely, 
Martin Medina, Instructor 
Administration of Justice 
 Riverside Community College District 
DepartmentofPublic SafetyEducation and Training 
PUBLICSAFETYINTERNSHIP ACADEMY 
COURSEDESCRIPTION:This course is designed to provide high school students 
with the necessary knowledge and skills to enter a career in public safety. This is atwo 
year program that will cover topics such as Gang Awareness,Ethics, Cultural 
Awareness,Firearms,Report Writing,Fire Suppression,and Weaponless Defense. 
Students who complete the program will be eligible to enter a career in the following 
careers however,eligibility does not guarantee employment: 
Sheriffs Correctional Deputy 
Community Service Officer 
Communication Specialist(Dispatcher) 
Fire Safety 
REQUIREMENTS:Student currently enrolled in high school in the 11th or 12th grade 
with a minimum GPA of2.0. Applicant must be eligible for a high school athletic 
program or extra curricular activity and have written consentfrom the high school to 
participate in the public safety program. 
MAIL ALL FORMSTO 
Riverside Community College District 
Ben dark lYaining Center 
3423 Davis Avc,Dept.G 
Riverside,CA 92518 
Attn: Martin Medina 
1 am interested in the Public Safety Internship Academy. 
Student Name: ' /■ 'T:- - ' - 'V v. ^ Age: ' ■ ' . ' . 
Grade: School: ■ ' ■ : : : y ^ . 
Address: 
City: 
Phone Number: 
Zip Code: ■ 
Iwant to become a: 
□Policeman/Deputy Sheriff 
□CoiTCCtional Deputy 
□Fireman 
□None of the above 
Riverside Community College District 
Department of Public Safety Education and Training 
Ben Clark Public Safety Training Center 
<DATE> 
Riverside Community College District 
Department of Public Safety Education and Training 
3423 Davis Ave, Dept.G 
Riverside,CA 92518-1514 
Dear Sir or Madam: 
Congratulations! We would like to applaud you for being accepted into the 
Public Safety Internship Academy. The academy will give you an insight into 
the various occupations in publicsafety. The selection process was not easy. 
We received over <NUMBER OF APPLICAT[ONS> interest applicationsfrom 
students who expressed ah interest in joining the Internship Academy. 
We have scheduled an orientation for you and your parent(s). At this 
orientation, we will go over the program and answer any questions that you or 
your parent(s) may have regarding the Internship Academy. The orientation 
will be at6:00 p.m.on <DATE> <LOCATION>. This orientation is mandatory. 
If you have any questions or are not able to attend, please call me at 
486-2855 a soon as possible. 
Sincerely, 
Martin Medina 
Internship Academy Coordinator 
Enclosures(2) 
Co: Martin Medina 
Oscar Garcia 
C:\My Documents\2001\lnternship 002 
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RIVERSIDE COMMUNITYCOLLEGE 
GpiicurrehtI^rollito Form 
Fall Spring Sumhier 20 Date ofGraduation: 
Please Print Clearly 
Name; .'- " 
Last First M.I. 
SocialSecurity Number: ^ - . ' : 'Date ofBirth: 
Grade Levd: SchoolofAttendance: ^ •; ' . ' . 
*Riverside Community College isreleasedfromresponsibilityforthestudents'classselection 
Course(s)Recommended 
Course Name Units 
Public Safety Internship Academy 
To School Official: I certify thatthis student is academically qualifiedfor the cbursefs): The above 
student is(please check) ' curreBtly attending not attending classes atan accredited private 
or public school and has district approval to register in classes at Riverside Community College as long 
as they do not cdnflict with school sessions, 
Counselor/PrincipalSignature: Date: ''. ' ■; 
Student's Signature: -yV ■' ' ' ■ ^ ■ ■Date: y' ,y , y'i 
To Parent/Guardian: Igive my permission for emergency first aid and treatment for my minor 
child/legal ward. Ialso give my permission for him/her to be treatedby a nurse, physician and/or 
mental health counselor in the Wellness/Health Centers of the Riverside Community College District. 
funderstand that my child intends to register inpublic college classes which are not specifically 
designed for students under age 18; and that Riverside Community College District accepts no 
responsibility for any extraordinary supervision of students under 18 years of age. Further, 1accept
responsibility for my child's behavior while he/she is attending Riverside Community College District 
class. Ihave read andunderstand the attached cover sheet. 
Parent/Guardian Signature: ^ Date: 
Note: Students' enrollment in the above course(s) is contingent on a) meeting prerequisite, b) 
course availability. 
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Riverside Community Gpllege District 
Public Safety High SchoolInternship Academy 
3423Davis Avenue#G•Riverside,CA 92518•(909)486-2855 
Riverside Community College District 
Public Safety High School Internship Academy 
Hold Harmless Agreement 
wish to attend the Riverside Community 
College District Public Safety High SchoolInternship Academy atthe Ben Clark Training 
Center. l understand thatthe training consists ofphysical conditioning activities and hands 
on "skills testing,"as it relates to Public Safety. The physical conditioning program consists 
ofrigorous physical exercise for 1 hour each meeting day,for approximately 36 weeks. 
The physical conditioning involves exercises focusing on cardiovascular endurance as well as 
muscular strengthening. The intensity ofthe various exercises is individualized to the ability 
ofthe intern and is generally increased throughoutthe coarse ofthe program. 
Each exercise session lasts approximately60 minutes and consists ofan 8-10 minute 
warm-up,30-45 minute conditioning session focusing on a primary training objective,and 3-
5 minute cool-down. Physical exercises may include,but is not limited to,sit-ups,leg raises, 
push-ups,and%to 5-mile runs,wind sprints and pull-ups. 
I understand the inherit dangers ofthe training involved in the Public Safety High School 
Internship Academy. I have shown proofofmedical insurance to cover any injuries that may 
occur as a result ofmy participation in the Public Safety High SchoolInternship Academy 
and agree notto hold Riverside Community College or its Staffliable for any injuries thatI 
may sustain during the course ofprogram. 
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Iliverside Community College District 
m Public Safety High SchoolInternship Academy 
3423Davis Avenue#G•Riverside,CA 92518•(909)486-2855 
IHEREBYRELEASE,DISCHARGE,ANDCOVENAM NOTTOSUETHE 
RIVERSIDE COMMUNITYCOLLEGE DISTRICT,its I rustees,officers, 
employees,agents or volunteers,and ifapplicable,owners and lessors ofpremises 
on which the activity takes placeFROM ALLLIABILITY,CLAIMS, 
DEMANDS,LOSSES,ORDAMAGESON MYACCOUNT CAUSEDBYOR 
ALEEGEDTOBECAUSEDIN WHOLEORINPARTBYTHE 
NEGLIGENCE OFTHE^'RELEASEES." IFURTHERAGREE,thatif,despite 
this RELEASE AND WAIVEROFLIABILITY,ASSUMPTION OFRISK,AND 
INDEMNITYagreementIvOr anyone on my behalf,makes a claim against 
any ofthe Releasees,I WILLINDEMNIFY,SAVE,AND HOLDHARMLESS 
EACHOFTHERELEASEESfrom any litigation expenses,arbitration expenses, 
medicalexpenses,attorney fees,loss,liability,damage or costwhich may be 
incurred as the result ofsuch claim. 
IHAVEMadthisAGREEMENT,FULLYUNDERSTANDITSTERMS, 
UNDERSTANDTHATIHAVE GIVEN UPSUBSTANTIALRIGHTSBY 
SIGNINGIT ANDHAVESIGNEDITFREELY AND WITHOUT ANY 
INDUCEMENTOR ASSURANCEOFANYNATUREANDINTENDIT TOBE 
ACOMPLETEANDUNCONDITIONALRELEASEOFALLLIABIUTYTO 
THEgreatestEXTENTALLOWEDBYLAW AND AGREETHATIF 
ANYPORTION OFTHIS AGREEMENTISHELDTOBEINVALID,THE 
BALANCE,NOTWmiSTANDlNC;,SHALLCOMTNLEIN FULLFORCE 
AND.EFFECT., 
PrintName 
Signature Date 
Insurance Company Policy# Name ofPolicy Holder 
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Riverside Community College District 
Public Safety High School 
Internship Academy 
Ben Clark Training Center 
3423Davis Avenue,Dept.G 
Riverside,CA 92518 
(909)486-2855 
HEALTHHISTORYANDPHYSICALEXAMINATION 
Fill out history portion prior to visiting your doctor. 
Name: 
Last First Middle Sex Today's Date 
Address: . 
Number , Street City State Zip 
Phone: . . .. . ' Height:______ Weight: Age: 
Birth date: . Social Security Number: -
Directions:Please fill outthis form as completely as possible. Ifyou have questions, 
please do not guess,ask your physician for assistance. 
Date,physician and location oflast physical exam: 
Characterize your current health status(check one) 
Excellent Good Fair Poor 
Cardiovascular Health 
Have you ever had any ofthe following,Yes or No 
Rheumatic fever 
Heart murmur 
Diabetes 
Dizziness or faintirig spells 
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Please answer l^es or No: 
Have you ever been diagnosed with or low high blood pressure? 
Do you ever have pain in your chest? 
Do you ever experience a"racing" heart beat? 
Dose your heart ever skip a beat? 
Do your ankles eyer swell Up? 
Has a doctor ever diagnosed you with "heart trouble"? 
Do getfrequentcramps in your legs? 7 
Do you ever get shortofbreath? 
Do get winded long before everyone else during activities? 
Do you ever have any difficulty breathing? 
Do you ever get shortdfbfeathjust sitting or lying around? 
GeneralHealth 
Have you ever had any ofthe following,Yes or No: 
Polio ■" 7' ■ 
Asthma or lung disease 
Injuries to the back, arms, legs or joints 
Scarlet fever 
Meningitis or Encephalitis 
Pneumonia 
Pleurisy 
Hepatitis Oaundice) 
Tuberculosis 
Rheumatoid Arthritis 
Kidney disease 
Chronic intestinal disease 
Hearing problems 
List allMajor Injuries: 
4 8 
Please answer the following questions.Yes or No: 
Do you now have or have you ever had: 
Any vision or heatiiig problems? 
A history ofanemia;or poor heahng ofcuts?^^ ^ ^ ^ 
A chronic,recurrent or morning cough".^ 
F.vcr cough up blood? 
Swollen,stiffor painfuljoints? 
Pain in your legs after walking short distances? 
Back pain? 
Numbness in amis or legs? 
Nausea??-
Bowelof kidney/urination problenis 
Stomachor intestinal problems? 
Migraine or recurrentheadaches? 
Frequentcoldsor sore throat? 
Skin problems? 
Anxiety or depression? 
Problems with recurrentfatigue,trouble sleeping or irritability? 
List any prescription medications that you are currently taking: 
List any self-prescribed medications or dietary supplements that you are currently 
List any allergies to medications: 
Do you have dentures or any removable dental fixtures? Please describe. 
Do you have any problems with heights,being in areas with limited visibility or 
confined spaces? Please describe: 
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3423DavisAvenue#Gf Rivefside,GA 92518•(909)486-2855 
HeartDisease Risk Factors 
Have any ofyoiir immediate blood relations had,Yes or No; 
Heart attack or stroke under the age of60? 
High blood pressure? 
Any heart problems? 
Diabetes? 
Smoking 
YES NO 
Do you smoke? 
Cigarettes How many per day? How many years? 
Cigars How many per day? How many years? 
A Pipe How many per day? How many years? 
Diet and Weight 
Whatis a good weightfor you? . ;■ . . -V- - ■ 
what is the most that you have ever weighed? 
When? - ' ' ; Y ■ ' . What was your weight a year ago? 
Are you currently dieting? 
Is a physician supervising this diet? 
If currently dieting, please describe: 
How much coffee, tea or soda do you drink daily? 
How many glasses ofmilk do you drink daily? 
Do you currently take a multi-vitamin? 
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Physical Activity 
Ifemployed,rate the physical activity level ofyour occupation: 
Sedentary Light Moderate Heavy How many hours per day? 
Are you currently involved in a regular exercise program or recreational physical 
activity? Please describe. 
Characterize your present"Fitness"level: 
Excellent Good Fair Poor 
In consideration ofbeing accepted into the Basic Fire Fighter Academy,I certify that I 
have read and accurately completed this health questionnaire. I also declare thatI 
have no concerns about my health that would affect my participation in a program of 
graded exercise testing or physical exercise. I will furnish this questionnaire to my 
physician. 
Applicant Signature Date 
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DearPhysician, 
The iridiyidual you are examining ha:s beeil requested to obtain a medicai clearance 
prior to participation in the Riverside Cohimunity eollege District's Public Safety 
High SchoolInternship Academy. This training consists ofphysical conditioning 
activities and hands on "skills" testing as it relates to Public Safety fields. The 
The physical conditioning involves exercise focusing on cardiovascular endurance as 
well as muscular strength The intensity ofthe various exercises is individualized to 
the interns ability and is generally increased throughout the coarse ofthe program. 
Each exercise session lasts approximately60 minutes and consists ofan 8-10 
minute warm-up,30-45 minute conditioning session focusing oh a primary training 
objective,and 3-5 minute cool-down. 
Conditioning Objectives Formats Type ofActivity 
Flexibility. T Walk orjog. Walk orjob to warm up 
Floor exercises muscles and stretcliing of 
Calisthenics. - major muscle groups. 
Muscuhu strengthening Circuit training with A combination of 
and cardio vascular calisthenics. conventional calisthenics, 
endurance. jogging and sprinting. 
(.^ardiovascular endurance. Continuous running. Conventionaljog/run for 
set distance and pace: 
25-45 minutes 
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Physieiaii's Physical Examinatioii Report 
To be completed by a licensed physician : 
Name: Today's Date: _ 
Age: Weight: Height: 
Resting heart rate: 
Resting blood pressure: 
Vision: 
Without glasses: R : L 
With glasses: R __ L 
Pertinent health history: 
Normal Abnormal Comments 
Head 
Eyes-: : 
Pupils 
Ocular motion 
Ears 
Nasal cavity 
Mouth 
Teeth;-:'3'^y 
Tongue 
Tonsils 
Neck 
Thyroid 
Cervical nodes 
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Chest 
Lungs 
Heart 
Sounds 
Abdomen 
Masses 
Bowelsounds 
Skeletal 
Cervical spine 
Thoracic spine 
Lumbar spine 
shoulders 
Elbows 
Hips 
Knees 
Ankles 
1lands 
Feet 
Neurological 
Reflexes 
Romberg 
Tandem walk 
Finger to nose 
Skin 
Scars 
Normal Abnormal Comments 
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Patient Name; 
Last First Middle 
qualified to partieipatoin a program ofphysical exercise,including the graded exercise 
tdsting eyaluation ofthe Public Safety Internship Academy. Physical eXefcises tnay 
include,hut notlimited to,sit-ups,leg raises,push-ups,and %to 5-mile runs,wind 
sprints and pull-ups.Practical skills application may include,but are not limited to, 
Working in elevated areas,confined spaces,areas oflimited visibility, moderate to 
heavy lifting,the wearing offull fire fighter protective clothing(30-50lbs.). 1 have 
form. Any limitations are listed below. 
Limitations: 
Phone: 
physician 
Please Print 
Address: 
Number Street City State Zip 
Signature Date ofExam 
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WAIVER 
RELEASE AND WAIVEROFLIABILITY,ASSUMPTION OFRISK ANDINDEMNITY AND 
PARENTALCONSENT AGREEMENT("AGREEMENT") 
IN CONSIDERATION ofme and/or my minor child/ward 
being permitted to participate in any way in the 
(Activity)for myself,my minor child/ward,my personal representatives,assigns, heirs and 
next ofkin: 
1. I ACKNOWLEDGE, agree, and represent that I understand the nature of the 
(activity)and thatl am qualified,in good health,and in proper 
physicalconditionto participate in such Activity. Ifurther agree and warrantthatifatanytime,I 
believe conditions to be unsafe, I will immediately discontinued further participation in the 
activity. Further, if I am executing this release on behalf ofa minor,I warrant that 1 am the 
minor's parent and/or legal guardian,Iunderstand the nature ofthese activities,and the minor's 
experience andeapabilities and believe the minor to be qualified to pa.rticipate in such activity. 
IFULLY UNDERSTAND that(a) 
(Activity) INVOLVES RISK AND DANGERS OF SERIOUS BODILY INJURY, 
INCLUDINGPERMANENTDISABILITY,PARALYSIS,ORDEATH("RISK");(b)these 
'V RISKS and dangers may be caused by my own actions, or inactions,the actions or inactionsof 
; others participating inthe Activity,the condition in whichthe Activity,ortheNEGLIGENCEOF 
THE"RELEASEES"NAMEDBELOW;(c)there maybeOTHERRISKSANDSOCIALAND 
ECONOMIC LOSSES either not known to me or not readily foreseeable at this time; and I 
FULLY ACCEPT AND ASSUME ALL SUCH RISKS AND ALL RESPONSIBILITY FOR 
LOSSES,COSTS,AND DAMAGES I and/or my minor child/ward may incur as a result of 
participation in the Activity by me and or my minor child/ward. 
3. IHEREBYRELEASE,DISCHARGE,ANDCOVENANTNOTTOSUETHERIVERSIDE 
COMMUNITYCOLLEGEDISTRICT,its Trustees,officers,employees,agentsorvolunteers, 
and ifapplicable,owners and lessors ofpremises on which the activity takes placeFROMALL 
LIABILITY, CLAIMS, DEMANDS, LOSSES, OR DAMAGES ON MY ACCOUNT 
CAUSED BY OR ALLEGED TO BE CAUSED IN WHOLE OR IN PART BY THE 
NEGLIGENCE OF THE "RELEASEES." I FURTHER AGREE,that if, despite this 
RELEASEANDWAIVEROFLIABILITY,ASSUMPTIONOFRISK,ANDINDEMNITY 
AGREEMENT 1, or my minor child/ward, or anyone on my behalfor on behalfofmy minor 
child/ward, makes a claim against any ofthe Releasces, I WILL INDEMNIFY,SAVE,AND 
HOLDHARMLESSEACHOFTHERELEASEESfrom any litigationexpenses,arbitration 
expenses,medicalexpenses,attorney fees,loss,liability,damageorcostwhich maybeincurred as 
the result ofsuch claim. 
IHAVEREAD THIS AGREEMENT,FULLYUNDERSTANDITSTERMS,UNDERSTANDTHATI 
HAVEGIVENUPSUBSTANTIALRIGHTSBYSIGNINGITANDHAVESIGNEDITFREELYAND 
WITHOUTANYINDUCEMENTORASSURANCE OFANYNATURE ANDINTEND IT TOBEA 
COMPLETEANDUNCONDITIONALRELEASEOFALLLIABILITYTOTHEGREATESTEXTENT 
ALLOWEDBYLAWANDAGREETHATIF ANYPORTION OFTHISAGREEMENTISHELDTO 
BEINVALID,THEBALANCE,NOTWITHSTANDING,SHALLCONTINUEINFULLFORCEAND 
EFFECT. 
Printed name ofparticipant Printed name ofparent/guardian 
Participant's signature or parent/guardian signature Date 
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WAIVER 
RELEASE AND WAIVEROFLIABILITY,ASSUMPTION OFRISK ANDINDEMNITY 
("AGREEMENT") 
IN CONSIDERATION ofmy being permitted to 
participate in any way in the (Activity) 
for myself,my minor child/ward,my personal representatives,assigns, heirs and next ofkin: 
1. I ACKNOWLEDGE, agree, - and represent that I understand the nature of 
the^ (Activity) and that I am qualified, in 
good health,and in proper physical condition to participate in such Activity. 1further agree and 
warrant that if at any time, I believe conditions to be unsafe,I will hnmediately discontinued 
further participation in the activity. 
2. IFULLYUNDERSTANDthat(a)^  (Activity) 
INVOLVES RISK AND DANGERS OF SERIOUS BODILY INJURY,INCLUDING 
PERMANENT DISABILITY,PARALYSIS,OR DEATH("RISK");(b)these RISKS and 
dangers may be caused by my own actionsj: or inactions, the actions or inactions of others 
participating in the Activity,the condition in which the Activity,or the NEGLIGENCEOFTHE 
"RELEASEES"NAMED BELOW;(c) there may be OTHER RISKS AND SOCIAL AND 
ECONOMIC LOSSES either not known to me or not readily foreseeable at this tune; and I 
FULLY ACCEPT AND ASSUME ALL SUCH RISKS AND ALL RESPONSIBILITY FOR 
LOSSES,COSTS,ANDDAMAGESImayincur aS aresultofparticipationinthe Activitybyme. 
I HEREBY RELEASE,DISCHARGE,ANDCOVENANTNOTTOSUETHERIVERSIDE 
COMMUNITYCOLLEGEDISTRICT,its Trustees,'officers,employees,agentsor volunteers,
and ifapplicable,owners and lessors ofpreiiiises on which the activity takes placeFROM;ALL' 
LIABILITY, CLAIMS, demands, Tosses, OR DAMAGES ON MY ACCOUNT 
CAUSED BY OR alleged TO BE CAUSED IN WHOLE OR IN PART BY THE 
NEGLIGENCE OF THE "RELEASEES." 1 FURTIIER AGREE,that if, despite this 
RELEASEand WAIVEROFLIABILITY,ASSUMPTtONOFRISK,ANDINDEMNITY 
AGREEMENTI,or my minor child/ward,or anyone on mybehalfmakeaclaim agaiiistany of 
the Releasees, f WILL INDEMNIFY, SAVE, AND HOLD HARMLESS EACH OF THE 
RELEASEESfrom anylitigation expenses,arbitration expenses,medicalexpenses,attomeyfees, 
loss, liability, datnage or cost which may be incurred as the result ofsuch claim. 
IHAVEREAD THIS AGREEMENT,FULLYUNDERSTANDITS TERMS,UNDERSTANDTHATI 
HAVEGIVENUPSUBSTANTIALRIGHTSBYSIGNINGITANDHAVESIGNEDITFREELYAND 
WITHOUTANYINDUCEMENTOR ASSURANCE OFANY NATUREANDINTEND IT TOBEA 
COMPLETEANDUNCONDITIONALRELEASEOFALLLIABILITYTOTHEGREATESTEXTENT 
ALLOWEDBYLAW ANDAGREETHATIF ANYPORTION OFTHISAGREEMENTISHELDTO 
BEINVALID,THEBALANCE,NOTWITHSTANDING,SHALLCONTINUEINFULLFORCEAND 
EFFECT. 
Printed name ofparticipant 
Signature 
Date 
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X Degree Credit 
Non Credit 
Nondegree Credit 
Comm Service 
RIVERSIDE COMMUNITY COLLEGE 
COURSE OUTLINE 
Administration of Justice Y5A 
COURSE DESCRIPTION 2.5 Units 
ADJ Y5A Public Safety Internship High School Academy 
PREREQUISITE: Consent of high school counselor as 
required by education code. 
This course is designed to develop the students' 
awareness of all facets of the Public Safety field 
which, include law enforcement, corrections, and fire 
safety. Students will learn to value diversity and 
their awareness of, and sensitivity to, other ethnic 
groups and cultures. Students will explore and 
analyze the;function of community relations, cultural 
diversity and how they impact the Public Safety Field. 
This is the first course in a series of two 
introductory courses to be completed by students who 
have a desire to enter the public safety field. 49 
hours lecture and 12 hours laboratory. 
SHORT DESCRIPTION FOR CLASS SCHEDULE 
This Public Safety Internship High School Academy 
provides students with knowledge of the basic facets in 
the Public Safety Field. 
  
 
LEARNING OBJECTIVES 
Upon successful completion of the course, students 
should be able to: 
1. Identify legal requirements and responsibilities 
of the Public Safety Field, Criminal Justice 
System and the Fire Safety System. 
2. Identify in laboratory situations personal 
protection, fire suppression, citizen contacts, 
command presence, and leadership skills. 
3. Explain the function of community relations, 
- cultural diversity and how they impact the 
Public Safety Field. 
4.. Discuss applications of. civil and criminal , laws. 
COURSE CONTENT 
TOPICS 
1. Registration and Orientation 
. 2. Ethics/Professionalism 
3. Introduction to Criminal Justice Systems 
4. Introduction to Fire Services 
5. Introduction to Correctiohs 
6. Tactical Cornmunication , 
7. Lifetime Fitness/Nutrition 
Students are also assigned reading, writing and other -
outside assignments equivalent to two hours per one hour 
■lecture. ' ' ' . 
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METHODS OF.INSTRUCTION 
Methods of instruction may include, but are not 
limited to: 
Class .lectures/discussions/demonstrations 
Drills and pattern practices 
Videos/films/slides/audio tapes 
Pair and small group activities/discussion 
Class exercises 
Reports and papers 
Handouts 
Cooperative learning tasks 
Individual conferences 
Guest lecturers 
METHODS OF EVALUATION 
Students will be evaluated for mastery of learning 
objectives by methods of evaluation which may include, but 
are not limited to: 
Oral reports/presentations/performance 
Written reports/presentations 
Quizzes/examinations 
Written assignments 
Class and individual projects 
Participation and regular attendance 
Laboratory projects/performance 
Final examination 
COURSE MATERIALS 
All materials used in this course will be periodically 
reviewed to insure that they are appropriate for college 
level instruction. Possible .texts include: 
60 
     
Degree Credit X. 
Non Credit 
Nondegree Credit 
Comm Service 
RIVERSIDE COMMUNITY COLLEGE 
' .COURSE OUTLINE \ 
Administration of Justice Y5B 
COURSE DESCRIPTION 3.5 Units- ; 
ADJ Y5B . Public Safety Internship High School. Academy 
PREREQUISITE: A.DJ. Y5A and consent of high school 
. administration as required by Education Code. 
This course is designed to develop the students' 
awareness of all facets of the Public Safety field 
which include law enforcement, corrections, and fire 
safety. Students will learn the value of diversity and 
create an awareness of, and sensitivity to, other 
ethnic groups and cultures. Students will explore and 
analyze the function of community relations, cultural 
diversity and.how they impact the Public Safety Field. 
This is the second course in a series of two 
introductory courses available to students who have a 
desire to enter the public safety field. 60 hours 
lecture and 33 hours laboratory. 
SHORT DESCRIPTION FOR CLASS SCHEDULE 
This Public Safety Internship High School Academy 
provides students with knowledge of the basic facets of 
Public Safety Field careers. 
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 LEARNING OBJECTIVES 
Upon successful completion of the course, students 
"should he able to: 
1. Review the legal requirements and 
responsibilities of Public Safety Careers, the 
Criminal Justice System and the Fire Safety 
System. 
2. Explain In laboratory situations, personal 
protection, fire suppression, citizen contacts, 
command presence, and leadership skills. 
3.. Describe the function of community relations, 
cultural diversity and how they Impact the 
Public Safety Field. 
■4. Apply civil and criminal laws to scenerlos. . 
COURSE CONTENT 
TOPICS 
1. Introduction to Criminal Justice Systems 
2. . Introduction to Fire Services 
3. Ihtroductlon to Corrections 
4. . Tactical Communication 
- . 5. Lifetime Fltness/Nutrltlon 
Students are also assigned reading, writing and other 
outside assignments equivalent to two hours per one hour 
lecture. , 
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METHODS OF INSTRUCTION . . 
Methods of instruction may.include, but are not 
limited -to: 
Class leCtures/discussions/demonstrations 
Drills and pattern practices 
Videos/films/slides/audio tapes 
Pair and small group activities/discussion 
Class exercises 
Reports and papers 
Handouts . . 
Cooperative learning tasks. 
Individual conferences 
Guest lecturers 
METHODS OF EVALUATION 
Students will be evaluated for mastery of learning 
objectives by methods of evaluation which may include, but 
are not limited to: 
Oral reports/presentations/performance 
Written reports/presentations 
Quizzes/examinations 
Written assignments 
Class and individual projects 
Participation and regular attendance 
Laboratory projects/performance 
Final examination 
COURSE MATERIALS 
All materials used in this course will be periodically 
reviewed to insure that they are appropriate for college 
level instruction. Possible texts include: 
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.Degree Credit ^ 
Non Credit 
Nondegree Credit 
Comm Service 
RIVERSIDE COMMUNITY COLLEGE 
COURSE OUTLINE 
Public Safety 135C 
COURSE DESCRIPTION 3.0 Units 
I35C . Public Safety Internship High School Academy 
PREREQUISITE: ADJ Y5B and consent of high school 
counselor as required by education code. 
This course is designed to develop the students' 
awareness of all facets of the Public Safety field 
which include law enforcement, corrections, and fire 
safety. Students will learn to value diversity and 
their awareness of, and sensitivity to, other ethnic 
groups and cultures. Students will explore and 
analyze the function of community relations, cultural 
diversity and how they impact the Public Safety Field. 
This is the first course in a series of two advanced 
courses to be completed, by students who have, a desire 
to enter the public safety field. 36 hours lecture and 
24 hours laboratory. 
SHORT DESCRIPTION FOR CLASS SCHEDULE 
This Public Safety Internship High School Academy 
provides students with knowledge of the basic facets in 
the Public Safety Field. 
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     
 
 
 
LEARNING OBJECTIVES 
Upon successful completion of the course, students 
should be able to: 
1, Analyze legal requirements and responsibilities 
of the Public Safety Field, Criminal Justice 
System and the Fire Safety System. 
2. Demonstrate in laboratory situations personal 
protection, fire suppression, citizen contacts, 
, command presence, arid leadership skills. 
3, Distinguish the function of community relations, 
cultural,diversity and how,they impact the 
.Public safety- Field. 
4. Discuss applications of civil and criminal laws. 
COURSE CONTENT . 
TOPICS' 
.1. Criminal Justice Systems 
-■ 2. \ . Street Gangs. , -
3.' ■ Fire Services. 
4. Public Fire Protection 
, 5. Corrections 
6. Prison Gangs 
, 7. - ■ Ethics/Profes-sionalism. - - , 
- 8. Tactical■Communication - i 
Students are also assigned reading, writing and other 
. . .outside:assignments . equivalent to two hours per one 
:hour lecture. 
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 METHODS OF INSTRUCTION 
Methods of instruction may include, but are not 
limited to: 
Class lectures/discussions/demonstrations 
Drills and pattern practices 
Videos/films/slides/audio tapes 
Pair and small group activities/discussion 
Class exercises 
Reports and papers 
Handouts 
Cooperative learning tasks 
Individual conferences 
Guest lecturers 
METHODS OF EVALUATION 
Students will be evaluated for mastery of learning 
objectives by methods of evaluation which may include, but 
are not limited to: 
Oral reports/presentations/performance 
Written reports/presentations 
Quizzes/examinations 
. Written assignments 
Class and individual projects 
Participation and regular attendance 
Laboratory projects/performance 
Final examination . 
COURSE MATERIADS 
All/materials used dn this course will be periodically 
reviewed to insure that they are appropriate for college 
level instruction.- , 
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 X Degree Credit 
Non Credit _ 
Nondegree Credit 
Comm Service 
RIVERSIDE COMMUNITY COLLEGE 
, . COURSE OUTLINE 
Public Safety 135D 
COURSE DESCRIPTION , 3.5 units 
135D Public Safety Internship High School Academy 
PREREQUISITE: PS 135C and consent of high school 
administration as required by Education Code. 
This course is designed to develop the students' 
awareness of all facets df the Public Safety field 
which include law enforcement, corrections, and fire 
safety. Students will learn the value of diversity 
and create an awareness of, and sensitivity to, other 
ethnic groups and cultures. , Students will explore and 
analyze the function of community relations, cultural 
diversity and how they impact the Public Safety Field. 
This is the second course in a series of two advanced 
courses available to students who have a desire to 
enter the public ,, safety field. :^,0;:hours. lecture and 
33 hours laboratory. 
SHORT DESCRIPTION FOR CLASS SCHEDULE 
This Public Safety Internship High School Academy 
provides students with knowledge of the basic facets of 
Public Safety Field careers. 
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  
LEARNING OBJECTIVES 
Upon successful completion of the course, students 
should be able to: 
1. Evaluate the legal requirements and 
responsibilities of Public Safety Careers, the 
Criminal Justice System and the Fire Safety 
System. , 
2. Assess in laboratory situations, personal 
protection, fire suppression, citizen contacts, 
command presence, and leadership skills. 
3. Compare the function of community relations, 
cultural diversity and how they impact the 
Public Safety Field. 
4. Apply civil and criminal laws to scenarios. 
COURSE CONTENT 
TOPICS 
1. . Criminal Justice Systems 
2. Fire Services 
3. . Corrections 
4. . Communication 
Lifetime Fitness/Nutrition 
Students are also assigned reading, writing and other 
outside assignments equivalent to two hours per one hour 
lecture. 
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METHODS OF INSTRUCTION , , 
Methods of instruction may include, but are not 
limited to: 
Class lectures/discussions/demonstrations 
Drills and pattern practices 
Videos/films/slides/audio tapes 
Pair and small group activities/discussion 
Class exercises 
Reports and papers 
Handouts , 
Cooperative learning tasks 
Individual conferences 
Guest lecturers 
METHODS OF EVALUATION 
Students will be evaluated for mastery of learning 
objectives by methods of evaluation which may include, but 
are not limited to: 
Oral reports/presentations/performance 
Written reports/presentations 
Quizzes/examinations , 
Written assignments 
Class and individual projects 
Participation and regular attendance 
Laboratory projects/performance 
Final examination 
COURSE MATERIALS 
All materials used in this course will be periodically 
reviewed to insure that they are appropriate for college 
levei instruction,. Possible texts include: 
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January 5,2002 
08:00—11:30 a.m. 
11:30—12:00 p.m, 
12:00—3:00p.m. 
3:00—3:30 p.m. 
January 12,2002 
08:00—11:30 a.m. 
11:30—12:00 p.m. 
12:00—3:00 p.m. 
3:00—3:30p.m. 
January 26,2002 
08:00—11:30 a.m. 
11:30—12:00 p.m. 
12:00—■3:00 p.m. 
3:00—3:30 p.m. 
February 2, 2002 
08:00—11:30 a.m. 
11:30—12:00 p.m. 
12:00—3:00 p.m. 
3:00—3:30 p.m. 
February 23,2002 
08:00—11:30 a.m. 
11:30—12:00 p.m. 
12:00—3:00 p.m. 
3:00—3:30 p.m. 
March 2,2002 
08:00—11:30 a.m. 
11:30—12:00 p.m. 
12:00—3:00 p.m. 
3:00—3:30 p.m. 
March 9, 2002 
08:00—11:30 a.m. 
11:30—12:00 p.m. 
12:00—3:00 p.m. 
3:00—3:30 p.m. 
Sample Spring Class Schedule 
Corrections 
Lunch 
Fire 
SlalT 
Fire 
Lunch 
English 60A4 
Staff 
Administration of Justice 
Lunch 
English 60A4 
Staff 
Corrections 
Lunch 
English 60A.4 
Staff 
Fire 
Lunch 
English 60A4 
Staff 
Administration of Justice 
Lunch 
Corrections 
Staff 
Corrections 
Lunch 
English 60A4 
Staff 
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March 16,2002 
08:00^11:30 a.m. 
11•30^12:00 p.m. 
12:00-^3:00 p.m.; 
3:00—3:30p.m. 
March 23,2002 
08:00—11:30 a.m. 
11:30—12:00p.m. 
12:00—3:30 p.m. 
3:00—3:30p.m. 
March 30,2002 
08:00—11:30 a.m. 
11:30—12:00 p.m. 
12:00—3:00 p.m. 
3:00—3:30 p.m. 
April6,2002 
08:00—11:30 a.m. 
11:30—12:00 p.m. 
12:00—3:00 p.m. 
3:00—3:30 p.m. 
April20,2002 
08:00—11:30 a.m. 
11:30—12:00 p.m. 
12:00—3:00 p.m. 
3:00—3:30p.m. 
April27,2002 
08:00—11:30 a.m. 
11:30—12:00 p.m. 
12:00—3:00 p.m. 
3:00—3:30 p.m. 
May4,2002 
08:00—11:30 a.m. 
11:30—12:00 p.m. 
12:00—3:00 p.m. 
3:00—3:30p.m. 
Fire 
Lunch 
English60A4 
Staff 
Administration ofJustiee 
Lunch 
English60A4 
Staff 
Corrections 
Lunch 
Administration ofJustice 
Staff 
Fire 
Lunch 
Corrections 
Staff 
Administration ofJustice 
Lunch 
English60A4 
Staff 
Corrections 
Lunch 
Administration ofJustice 
Staff 
Fire 
Lunch 
Corrections 
Staff 
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May 11,2002 
08:60—11:30 a.m. 
11:30—12:00 p.m. 
12:00—3:00 p.m. 
3:00—3:30p.m. 
May 18,2002 
08:00—11:30 a.m. 
11:30—12:00 p.m. 
12:00—3:00 p.m. 
3:00—3:30p.m. 
June 1,2002 
08:00—11:30 a.m. 
11:30—12:00 p.m. 
12:00—3:00 p.m. 
3:00—3:30 p.m. 
June8,2002 
08:00—11:30 a.m. 
11:30—12:00 p.m. 
12:00—3:30 p.m. 
Administration ofJustice 
Lunch 
Fire 
Staff 
Corrections 
Lunch 
AdministrationofJustice 
Staff 
Fire 
Lunch 
Corrections 
Staff 
Administration ofJustice 
Lunch 
Graduation 
Lecture Hrs Lab Hours 
Administration ofJustice: 20 hrs 11 hrs 
Corrections: 20 hrs 11 hrs 
Fire: 20 hrs 11 hrs 
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Sample Fall Class Schedule 
September8,2002 
08:00—08:30 a.m. 
08:30—11:30 a.m. 
11:30—12:00 p.m. 
12:00—3:30 p.m. 
September 15,2002 
08:00—08:30 a.m. 
08:30—11:30 a.m. 
11:30—12:00 p.m. 
12:00—3:30 p.m. 
September22,2002 
08:00—08:30 a.m. 
08:30—11:30 a.m. 
11:30—12:00 p.m. 
12:00—3:30 p.m. 
September29,2002 
08:00—^08:30 a.m. 
08:30—11:30 a.m. 
11:30—12:00 p.m. 
12:00—3:30 p.m. 
October6,2002 
08:00—08 30 a.m. 
08:30—11 30 a.m. 
11:30—1200p.m. 
12:00—3:30 p.m. 
October 13,2002 
08:00—08:30a.m. 
08:30—11:30 a.m. 
11:30—12:00 p.m. 
12:00—3:30 p.m. 
October20,2002 
08:00—08:30 a.m. 
08:30—11:30 a.m. 
11:30—12:00 p.m. 
12:00—3:30 p.m. 
Staff 
Fire 
Lunch 
Corrections 
Staff 
English 60A2 
Lunch 
Fire 
Staff 
English60A2 
Lunch 
Administration ofJustice 
Staff 
English60A2 
Lunch 
Corrections 
Staff 
English60A2 
Lunch 
Fire 
Staff 
Corrections 
Lunch 
Administration ofJustice 
Staff 
English60A2 
Lunch 
Corrections 
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October27,2002 
08:00—08:30a.m. 
08:30—11:30 a.m. 
11:30—12:00 p.m. 
12:00^—3:30 p.m. 
November3,2002 
08:00—08:30 a.m. 
08:30—11:30 a.m. 
11:30-12:00 p.m. 
12:00—3:30 p.m. 
November 17,2002 
08:00—0830 a.m. 
08:30—11 30 a.m. 
11:30—1200p.m. 
12:00—3:30 p.m. 
December 1,2002 
08:00-08:30 a.m. 
08:30—11:30a.m. 
11:30—:12:00 p.m. 
12:00—3:30 p.m. 
December8,2002 
08:00—08:30 a.m. 
08:30-11:30 a.m. 
11:30—12:00 p.m. 
12:00—3:30 p.m. 
December15,2002 
08:00—08:30 a.m. 
08:30—11:30 a.m. 
11:30—12:00 p.m. 
12:00—3:30 p.m. 
Staff 
English60A2 
Lunch 
Fire 
Staff 
English60A2 
Lunch 
Administration ofJustice 
Staff 
Administration ofJustice 
I.unch 
Corrections 
Staff 
Corrections 
Lunch 
Fire 
Staff 
English60A2 
Lunch 
Administration ofJustice 
Staff 
Administration ofJustice 
Lunch 
Corrections 
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Riverside Gommunity College District 
DepartmentofPublic Safety Education and Training 
Public Safety Internship Academy 
StudentHandbook 
Rules and Regulations 
These Rules and Regulations are guidelines for administrative 
procedures and operations regulating the conduct and 
responsibilities ofinterns. Violation ofany rule or regulation by 
interns will result in disciplinary action. Disciplinary action may 
range Rom submitting a disciplinary memorandum to dismissal 
from the Public Safety Internship Academy. 
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Article I. 
Section 1.01 
Section 1.02 
Section 1.03 
INTERNDEMEANOR 
Interns shall always conductthemselves in a semi-military and 
professional manner. All superior officers,staffmembers,and 
instructors shallbe addressed as"Mr.","Mrs.","Ms.","Sir",or 
"Ma'am". When asking a question in a "class setting", the 
intern shall raise his/her hand and wait until recognized, The 
intern maythen ask the question. The question should be asked 
inasufficiently loud voice sothatotherinterns will also hearthe 
question. It is impolite and improper for interns to be talking 
amongst themselves during classroom discussions. In 
discussions between the instructorand the class,only onestudent 
may talk at atime. 
When reporting to the internship Staff,the intern shall stand to 
the side ofthe internship office door(practicing proper officer 
safety),knockthreetimesloudly andthen waitforthe response, 
"Enter".Ifthere is no response,the intern is to leave and come 
back at alatef time. Always remember the Internship Staff is 
here to help the intern. Problems ofa personal nature may be 
brought directly to the Internship Staff. Questions ofa general 
nature, or req^uest for clarification shall be directed to the 
Interriship Staffthrdugh the Class Sergeant. 
When told to enter,the intern shall do so, but not before.Upon 
entry, the intern shall enter the office out of the doorway 
(practicing proper officer safety) and come to a position of 
attention. With cover(ball cap)removed the intern will stand at 
attention, wait to be recognized, then stale their business(the 
reason the intern has come to the office) in the following way: 
face in the direction ofthe Internship Staff member and state, 
"Sir/Ma'am",Intern <LASTNAME>requesting permission 
to speak Sir/Ma'am". Once acknowledged, the intern may 
speiik.Ifdirected to reportto the Internship Office,the procedure 
is the same. With the exception that upon entry the intern will 
state, "Sir/Ma'am, Intern <LAST NAME> Reporting as 
ordered Sir/Ma'am'". Never shall an intern address the 
Internship Staffwithout first requesting permission to speak. The 
word."Sir/Ma'am",is alwaysthe first and last word spoken by 
the intern 
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Article II. ABSENCES 
Section 2.01 Any illness or other emergency that would prevent an intern 
from attending class shall be reported to the Internship Staff. 
This can be accomplished in several ways. First, contact your 
Squad Leader,who will then call the Class Sergeant.The Class 
Sergeant will contact Mr. Martin Medina Or Sr.Deputy Oscar 
Garcia.TheInternship Staffcan becontacted during the weekor 
inthe evening(ByPager).TheAcademy Staffwillfollow upany 
absence.Failure to notify in advance may lead to an unexcused 
absence.UnexCused absences cannot be made up. 
Section 2.02 The intern shall prepare a written explanatiori,in memorandum 
form,to be submitted to the Internship Staff via the Chain of 
Command upon return to class the following Saturday. 
Note:To receive a certificate ofcompletionfrom Riverside Community College,you 
may rniss no more than ten percent(10%)ofthe total hours ofinstruction in each 
module.To pass the course you must obtain a score ofseventy percent(70%)in all 
areas for each module. 
Article III. CHAIN OFCOMMAND 
Section 3.03 The following is the intern's chain ofcommand: 
(a) Intern to Squad Leader 
(b) Squad Leader to Class Sergeant 
(c) Class Sergeantto Internship Staff 
Note:In the absence ofthe Class Sergeant,The Administratiye Officer assumes the 
Class Sergeant Duties.The intern will always comply with the chain ofcommand 
procedure. 
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ArticleIV. FRATERNIZATION 
Section 4.01 From timeto time,there may beinmate workers assigned to the 
faeility on a weekend. While this is not normal proeedure,rules 
eoneerning inmate workers apply to all interns at all times. 
Inmate workers are normally dressed in a dark orange eolton 
working elothes."INMATE WORKER"is steneiled in white 
on both the top and the pants. Inmate workers are under the 
direetion of Sheriffs Department, or an assigned work erew 
supervisor.Internsdo notassign or makerequestsofanyinmate 
worker.Ifthere isaquestion orconcern,thatquestion orconcern 
should immediately be brought to the attention of Academy 
, staff. ■; ^ 
Section 4.02 Interns shallnot fraternize withinmate workers. Anintern shall 
bring no messages for inmate workers to this facility. An intern 
shall take no messages frOm this facility for an inmate's family. 
Any violation of this regulation shall be grounds for dismissal 
from the Public Safety Internship Program. 
Article V. INJURIES 
Section 5.01 Aninternwho sustains ANY injury while attendingthisprogram 
shall immediately report that injury to the Internship Staff. The 
internshall submitminjury memorandumto theInternship Staff 
explaining how the injury occurred, the extent of the injury, and 
any recommended treatment directed by a physician. The 
memorandum is to be turned in prior to the start to the next 
scheduled Saturday. 
Note: It is necessary that the Internship Staff be kept appraised concerning any injury. 
Because the class does not meet during the week, it is important that the intern 
call/page Mr. Medina or Sr. Deputy Garcia to ensure ongoing communication 
concerning the injury. 
Article VI. GROOMINGSTANDARDS 
Section 6.01 All maleinternsshallfollowthe dressstandards specified bythe 
Department ofPublic Safety Education and Training. 
Section 6.02 Allinterns will be clean-shaven while attending class oraPublic 
Safety Internship Program function.Male interns shall notwear 
jeWelry while on the facility or a Public Safety Internship 
Program function. Interns may only wear a watch with a plain 
band. 
Section 6.03 Maleinterns shall keep their hair neatlytrimmed abovethe ears. 
Haircuts shall be conservatively short and tapered in the back. 
They shall be maintained ina military style tothe satisfaction of 
theInternship Staff.Sideburns shallnotextend belowthe middle 
of the ear. They shalTbe even in width and without flare. 
Sideburns shall be a maximum width ofone inch atthe bottom. 
Section 6.04 Female studerits shall keep their hair neat and above the collar. 
No decoration shall be worn in the hair. Hairpins or clips that 
match the color ofthe hair rnay be worn to keep the hair offthe 
collar. No makeup or nail polish shall be worn. Fingernails 
shall be trimmed short. "False or extended"fingernails are not 
acceptable. 
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Article VII. DISMISSAL 
Section 7.01 An intern enrolled in the Public Safety Internship Program may 
be dismissed from the program for one or moreofthefollowing 
reasons; 
(a) Failure to maintain the minimum standards ofthe Public 
Safety Internship Program. 
(b) Failure to maintain the minimum academic grade point 
average(2.0)as recognized and agreed to by Riverside 
Community College. 
(c) Failure to give appropriate observance to the 
performance ofduty,such as notturning in work,or 
missing assignments altogether. 
(d) Insubordination; The willful disobedience ofany lawful 
order issued by a superior officer. The disrespectful, 
mutinous,insolent,or abusive language directed toward 
a superior officer. This would include,but is not limited 
to academy staff,instructor staff,school representatives, 
and visiting law enforcementrepresentatives. 
(e) Willful disobedience to directions ofCollege officials 
(including faculty acting in the performance oftheir 
duties). 
Note; The Public Safety Internship Academy is a voluntary program. Any intern not 
desirous ofremaining in the program may drop out ofthe program at any time. 
Any breach ofdiscipline by an intern will be referred to the Dean ofthe Departmentof 
Public Safety Education and Training. 
Article VIII. STUDENT GRIEVANCEPROCEDURE 
Section 8.01 The purpose of a student grievance procedure is to provide a 
processby which student-related issues mayberesolvedinafair 
and efficient manner following due process of law. The 
procedure is intended to achieve an equable solution to an issue 
with due regard for the rights of the student, the faculty, the 
student body,and the College District. 
.' Sq: 
ArticleIX. PROCEDURERELATINGTO 
DISCIPLINARY ACTION 
Section 9.01 In all cases whenthe College Presidentor designee has initiated 
disciplinary action,the student,within72hours ofreceiving the 
decision, may convey to the appropriate Vice President in 
writing: 
(a) Concurrence with the decision; or 
(b) A requestfor aformal hearing 
Article X. GENERALGRIEVCANEPROCESS 
Student grievances shall be processed in the following sequence: 
Section 10.01 Informal Consultations 
(a) Prior to any formal written allegation,a student shall 
contactthe appropriate faculty or staffmember and 
attemptin good faith to resolve the concern through the 
consultative process.Ifa student is unsure ofthe 
appropriate faculty or staffmember ofcontact,he or she 
should contact the yice-PresidentofStudent Services 
who will direct the studentto the appropriate staff 
member. 
(b) Ifthe issue is not resolved with the affected parties,the 
student may request an informal conference with the 
appropriate department chairperson,dean or director. 
(c) Ifthe issue is not resolved with the appropriate 
departrhent chairperson,dean or director,the student 
may request an informal conferenee with the appropriate 
Vice-President. 
(d) For academic matters,the conference shall be with the 
Vice-President ofAcademic Affairs. 
For nonacademic matters,the conference shall be with 
the Vice-PresidentofStudent Services. 
(e) The Vice-President shall convey a decision in writing to 
all affected parties. 
(f) Ifthe issue is notresolved atthe informal level,the 
student may file aformal written grievance requesting a 
formal hearing. The student shall direct this letter to the 
appropriate Vice-President. 
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Section 10.02 Formal Hearing 
(a) Uponreceipt ofa written request by the affected student 
for aformalhearing,reasonable opportunity for such a 
hearing will be afforded the student within ten(10) 
school daysf The written request should contain a 
statement detailing the complaintto be resolved,and the 
action requested. 
(b) Theformal hearing will be conducted before the Student 
Grievance Committee. This committee shall be 
composed as follows: 
1: Two students appointed by the ASRGCPresident 
2. Two faculty members appointed by the Academic 
Senate President 
3. Two managers appointed by the Presidentofthe 
College 
4. The College President or his designated: 
representative ishallserve as chairirian 
Section 10.03 The Student Grievance Cornmittee Shall 
(a) Receive a signed written statement Irom each party 
involved in the grievance specifically all pertinent facts 
relevantto the case in question and transmit a copy to 
each party with due notification ofrights and 
responsibilities in the procedure for disposing ofthe 
case. 
(b) Discuss the case,hear testimony,examine witnesses and 
receive Ml evidence pertaining to the case. 
(c) Allow each party the right to be reprcsenied at the 
hearing by astudent meihber ofthe College and to 
question witnesses and testimony. 
(d) Judge the relevancy and weightoftestifnony evidence. 
It shall make its findings offact,limiting its 
investigation to the formal allegations. It shall also 
mMce recommendation for dispositidn ofthe case. 
(c) Provide a transcript ofthe proceeding,which shall be 
keptin a confidehtial file and shallbe available to the 
student who requested the formal hearing. 
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(f) Submit its findings offact,and recommended action to 
each party and the appropriate vice-president within ten 
(10)school days ofthe completion ofthe formal 
hearing. 
(g) The formal hearing shall be closed to the public. 
(i) Upon receipt ofthe Student Grievance Committee's 
recprtiniendation,the vice-president, within five(5) 
school days,shall transmit in writing his/her decision to 
alTaffected parties. ; 
(j) The student, within five(5)school days ofreceipt ofthe 
vice-president's decision,may appeal the decision to the 
. College President. 
(k) The College President may: 
1. Concur with the vice-president's decision. 
2. Modify the recommend 
3. Rscoinmend action to the Board ofTrustees. 
Section 10.04 Appeals 
(a) In all cases final appealshall rest with the Board of 
T. Trustees. 
Article XI. EXAMINATIONS/QUIZZES 
Section 11.01 AnlnstruCtor or memberoftheInternship Staffshall administer 
exams. Talking shall notbe permitted whileanexaminationisin 
progress. Once the exanjination has been completed,the intern 
will leave the testing room and not return until instructed to do 
so. After turning in their answer sheet, the intern shall not 
/ attemptto change an answer or"check over"any test materials. 
Section 11.02 Before the beginning of an examination or quiz, all books, 
papers, handouts, etc. will be removed from the desktop. All 
briel'cases. binders and storage bags will be closed. The only 
items at the intern's disposal will be the test material,2 pencils 
and aneraser. Any substantiated instance ofan intern,orinterns, 
cheating shall result in dismissal from the Public Safety 
Internship Academy. Eachintern is responsiblefor obtaining 
handout materials, class notes, and any homework or 
research assignments. 
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 Section 11.03 The Department ofPublic Safety Education and Training hasa 
time tested and highly respected iTo/iof Corfe. Interns ofthe 
Public Safety Internship Academy shall read, honor, and be 
accountable for the content. Because Public Safety officers are 
bound by their word, the Internship Staff feels that this is an 
important aspect of training for the future you may wish to 
undertake. 
Artide XII. THEHONORCODE 
Section 12.01 Public Safety staffis bound by their word. They are bound by 
the traditions ofthe profession, devotion to duty,the honor of 
their departmentand oath ofoffice. Infield situations this word 
may be given under extreme tension,stress,or physical danger. 
No group of people in civilian life have so much at stake in 
trusting one another asdo those ofour profession. By the very 
nature ofthe waypublic safety officerslive,or die,they mustbe 
honestin all they do. ^ 
Section 12.02 The HonorCode atthis Academyrequiresthe internto practice, 
to a greater degree than ever before, what they have already 
learned at home,in school,or in church. The Honor Code sets 
standardsby whichinterns mayjudgeoneanother. PublicSafety 
officerscannotaffordto haveapersonintheir midstthey cannot 
trust. By designthe Code willrevealthose who cannotmeasure 
up to these standards and eliminate the untrustworthy from the 
group. The honor Code includes, but is not limited to, the 
following basic points. 
(a) An intern always tells the truth and keeps his/her word: 
To be truthful is the ability to conform to fact. To lie is 
to practice intentional deceit,to be untruthful. 
(b) An intern is honestin all efforts and does not cheat. 
Honesty is straightforwardness,freedom from deceit or 
fraud. To cheatis to receive,give,or aid in giving 
information in such a manner as to present an unfair 
advantage over fellow interns. Cheating is presenting an 
inacctirate picture ofone's abilities. 
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 (c) An intern does not quibble;employ evasive statements, 
or Mcky wording answering a question,accounting 
ibr conduct,or explaining a discrepancy,an intern shall 
squarely face the issue. To quibble is to evade the point 
in question by making false or misleading statements. 
These statements attemptto cloud the issue by"splitting 
hairs''. Or are to introdupe trifling technicalities 
deliberately designed to disguise the facts and present an 
entirely different picture. 
(d) An ihterii will respectthe property rights ofindividuals 
and tke department. They are honor-bound to protect 
property against abuse or theft. Any other attitude 
toward property would be a betrayal ofthe public trust. 
This is contemptible in a public safety officer. The 
California PenalCode dPfines theft. To engage in theft 
would disqualiJy'a public safety officerfrom holding 
any positiOh oftrust. The success ofpublic safety 
depends largely on teamwork; Teamwork is the mutual 
and reciproealconfidence that unites a group in a 
common effort. The presence ofa thiefdestroys the 
cbnfidence the members ofthe group have in one 
another. Thus ruining the effectiveness ofthe group. 
(e) An interns' signature is the bond. When an intern places 
their signature or initials on any doPument,they are 
certifying to itscorrectness. They are willing to stake 
their professionalreputation and integrity on the 
accuracy ofthe document. 
(f) An intern has a duty to report any breach ofthe Honor 
. Code that comes to their attention, .^n intern who does 
riot meetthe Standards ofmoral conductand 
responsibility should not be allowed to occupy a 
posifiori ofresponsibility and trust. Moral weakness,as 
expressed by any deviation from the principles ofthe 
Honor Code,may seem oflittle importance at the 
Academy. Butja deviation in a situation where lives 
and/or property are at stake may well result in disastrous 
consequences. To insure the continued success ofthe 
public safety profession,officers must be men and 
women ofundisputed honesty and moral courage. 
Because ofthis,an intern is honor-bound to report any 
breach that comesto their attention. 
85 
(g) The mostimportant elementin the implementation of 
the Honor Code is the necessity for every intern to 
believe in this Code. Beliefin the Code and an 
intelligentimderstanding ofthe importance ofhonor to 
public safety will engender the reassuring feeling of 
complete trust in each member ofthe class. 
Article XIII. INTERN CLASSOFFICERS 
Section 13.01 Class Sergeant: The Class Sergeant is responsible for the 
conductofthe class. Oneofthe dutiesofthe Class Sergeantisto 
help members of the class prepare for inspection. The Class 
Sergeant is appointed by the Internship Staff and may be 
changed whenever to better evaluate an individual intern's 
leadership potential. The Class Sergeant shall have the 
following duties: 
(a) Help the instructors and Internship Staffas directed. 
(b) Insure that all interns maintain proper demeanor. 
(c) Assemble the class for instruction as directed by the 
Internship Staffor instructor. 
(d) Assemble the class for inspection. 
(e) Assemble and direct the class in a military manner. 
(f) Assign interns to various details as directed by the 
Internship Staff. 
(g) Illustrate leadership qualities to the class. 
Section 13.02 Administrative Officer: The purpose of the Administrative 
Officer is to help the Class Sergeant and Internship Staff as 
directed. The Administrative Officer will be appointed by the 
the individual interns leadership potential. 
(a) Ifthe Class Sergeant is absent,take charge ofthe class. 
(b) Hasthe responsibilityoftaking attendance and reporting 
the results to the Internship Staff. 
(c) Remain in the classroom during all testing to eollect, 
collate,and deliver to the Internship Staffall completed 
tests and quizzes as direeted. 
(d) Responsible for turning in all memorandums, 
assignments,or written materials assigned to an 
individual or the class. 
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(e) Check with the Iriternship Staffatthe start ofclass for 
any special assignments. 
(f) Insure thatthe classroom boards are clean,sufficient 
supplies are available for the instructor,and the boards 
are cleaned offatthe end ofthe day. 
(g) Place the instructors name,rank,and department,as well 
as the subject matter to be taught,on the classroom 
board priorto Start;ofclass. 
(h) Handle any additional assignments given by the 
Internship Staff. 
(i) Keep the Internship staffapprised ofany classroom 
problems or situations needing attention. 
Section 13.03 SquadLeaders: It is the dutyofthe Squad Leaderto help each 
member of the squad in preparing for inspection. The squad 
Leader has the responsibility to contact their respective squad 
membersto insurethey have studied,completed assigned work, 
prepared any memorandum information due, and be sure that 
squad member will be in class on the appointed date and time. 
The Squad Leader will be appointed by the Internship Staffand 
may be changed whenever to better evaluate an individual 
interns leadership potential. 
(a) Squad Leaders lead by example. 
(b) Squad Leaders check their squads for correct uniform 
and grooming. 
(c) Squad Leaders assist the Class Sergeant and 
Administrative Officer as needed. 
(d) Squad Leaders assistwith the demeanor ofthe class and 
help"setthe tone"during both classroom instruction 
and during formation and class breaks. 
Section 13.04 Class President: During the final two months of classes, the 
Senior Class interns will choose a Class President. The interns 
should select the person to be Class President that best 
exemplifies a model Public Safety Education and Training 
Program intern. The Class President will assume the duties of 
r T Class Sergeantduring die last^eeksoftheInternship Program. 
The Class President will represent the Class at graduation 
exercises and deliver the class speech. 
Article XIV. UNIFORM REGULATIONS 
Section 14.01 Class"A"Uniform: The uniform shirt shall be short-sleeved, 
tan in color,cotton and polyester,soil release finish,permanent 
press with military creases. Creases shall be pressed-in, not 
sewn-in. Correctly associated "Public Safety Education and 
TrainingProgram"patches shall be affixed to both sleeves. The 
Internship Staffshallissuethe patches. White cotton,crew neck 
T-shirtshall be worn underthe uniform shirt. Theuniform pants 
are"Dickie"brand,olive green combed cotton with pressed in 
creases. 
(a) Black basket weave belt with chrome belt buckle. 
(b) Black cotton,long sleeved windbreaker with"Public 
Safety Education and Training Program"logo sewn in 
on the left front breast area. 
(c) Black leather,round smooth toes boots or shoes. No 
"cowboy"style boots and no steel-toed boots/shoes of 
any type. Footwear shall be black shoes or boots that 
can be shined to a high luster. Interns shall keep their 
boots/shoes shined at all times. 
(d) Black cotton socks. 
(e) Black ball cap with"Public Safety Education and 
Training Program"logo sewn in. 
Section 14.02 Class "B"Uniform: The uniform shirt shall be a white polo 
shirt with the"Public Safety Education and Training Program" 
logo on the left front breast area. A white cotton crew neck T-
shirt may be worn under the polo shirt. The uniform pants^e 
class"A"brand,olive green with pressed in creases. 
Section 14.03 Uniforms shall be kept neatly pressed and properly tailored. 
Buttons shall be kept in good repair and always buttoned. A 
handkerchiefmay be carried in the right rear pants pocket. No 
other items are to be carried in or on the uniform. The gig^line 
shall be maintained properly.(The"gig-line"isthe straightline 
of the button placket, belt buckle and trouser fly). Uniforms 
shall be kept lint and thread free. 
Section 14.04 Interns shall have all required uniforms and equipmentwith 
them at all times. Interns shall be issued a large blaek eanvas 
bag. The bag remains the property of the Public Safety 
Education and Training Program. There is sufficient storage 
room in the bag for uniforms and equipment and shall be 
broughtto all class sessions. 
Section 14.05 If you are an explorer scout or cadet with a law enforcement 
agency, you must wear the Public Safety Education and 
Training Program uniform to promoteteamwork with the other 
students. Your explorer or cadet uniform may be used for 
formal inspections. 
Section 14.06 Class"A"and Class"B"uniform shirts shallnotbeworn to or 
from the Academy unless they are fully covered by a 
"civilian"jacketorothersimilar clothing. Thisincludes,but 
is notlimited to,the lunch period. 
Section 14.07 Physical Training"PT"Uniform: the uniform shirt shall be 
white cotton, crew neck T-shirt. Black running shorts and 
Spandex typ6 shorts. The Spandex shorts shall be 
worn under the running shorts. All shorts shall be worn at 
normal waist height. 
(a) Gray cotton,long sleeved sweatshirt. 
(b) Athletic shoes suitable for running/jogging. 
(c) White cotton"tube"type socks; 
(d) Black ball cap with"Public Safety Education and 
Training Program"sewn in. 
Note: Male students may wear an athletic supporter ifthey feel the running shortliner 
is not suffieient. 
Note: Female students shall wear a brassiere that p^vides proper support,i.e., sports 
or running type bra,etc. 
Article XV. MEMORANDUMS 
Section 15.01 Interns enrolled in the Public Safety Internship Academy have 
been afforded an opportunity not normally provided to interns 
involved in "public safety" programs. Going back over many 
years,there has always been"one way"to write memorandums, 
and that way is with paper and pencil. However,the computer 
age arrived and with computer courses now taught in most 
schools, thinldng is slowly changing. The Public Safety 
Internship Academy encourages interns to enroll in computer 
classes as a part ofthis course. To make use ofnewly acquired 
skills, permission was granted to have interns with access to a 
computer, complete their memorandums by use of said 
computer. While this is not mandatory, computer use is 
encouraged. 
Section 15.02 There are six basic types ofmemorandums that interns may be 
required to submittotheInternship Staff. Allmemorandumsare 
due the next class meeting unless otherwise directed. The six 
types ofmemorandums are: 
(a) Absence 
(b) Disciplinary 
(c) Illness 
(d) Information 
(e) Injury 
(f) Research 
Section 15.03 All memorandums are read and graded. Memorandums shall 
contain the 5 "W"s" and an "H". WHO,WHAT,WHERE, 
WHEN,WHY,and HOW. Who assigned the memorandum? 
What were you doing when you received the memorandum? 
Where were you when you received the memorandum? When 
were you assigned the memorandum? Why were you assigned 
the memorandum? How will you addressthe problem so itdoes 
not happen again? 
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Article XVI. GRADINGPOLICYFORALL WRITTEN 
ASSIGNMENTS: AGCOUNTABILITY 
Section 16.01 
Section 16.02 
Section 16.03 
Section 16.04 
All interns are responsible for all assignments. Ifyou arrive to 
class late, mustleave early,or miss the entire day,you are still 
responsible to complete andturn in all assignments on the next 
class date(unless specifically advised by Staffthat another date 
is acceptable). It is your responsibility to obtain assignment 
information,class notes,or whatever else is necessary to remain 
current with the rest ofthe class. 
All interns are responsible for obtaining notes from another 
studentifany class or portion ofaclass is missed. Notescan be 
obtained through the Class Sergeant,Administrative Officer,or 
respective Squad Leader. 
All interns are responsible for all test questions on a test. Ifa 
class or part ofa class was missed,interns are still responsible 
for the information to be tested. Interns will not be "given 
credit' for a question(s)because they were not present. Interns 
are Accountable and Responsible for themselves. 
Assignments are due on the due date. Ifan intern misses aday 
because of an excused absence, the assignment is due the 
following date the class meets,or assoon asthe intern returnsto 
resume classes. 
(a) See each instructor's syllabus for grading policy. 
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Article XVII. HANDWRITTEN MEMORANDUMS 
Section 17.01 Here are the rules andtheformat: Handwritten 
Memortodums shall be handwritten using upper case (capital 
letters) block printing. All memorandums will be written in 
blackink(only!!!). Erasableink and white outare notallowed. 
Ifthere is need to white sornething out,begin again becausethe 
memorandum will be returned as unacceptable. All written 
material shall be free from obvious corrections and messy 
erasures. Allmemorandumsshall be submitted on(standard,not 
wide)white,lined notebook paper,standard college ruled,814" 
X 11". Be sure you check the paper size. Not all "College 
Ruled Paper"is the same. All pages will be uniform in size 
and appearance. 
(a) No spiralbound(tear out)paper shall be used. Ifit is 
not8 14"X il",the instructions on how to format(listed 
below)will not work! No other paper is acceptable. 
(b) Allsubmitted materialis hand printed in black ink 
using block printing. Upper case letters(capital letters) 
only are to be used. Materials submitted will be 
returned for grammatical,syntax,spelling,content,or 
structural errors. 
(c) All memorandums will have a cover page. The cover 
page"counts as page one"and contains specific 
information in a specific format. Looking at a page of8 
!4"x II"paper,there are two lines running up and 
down,on either side ofthe page. Everything is centered 
between those lines(on every page thatfollows too). 
On the top(or first)line write out"Public Safety 
Internship Academy"(Be sure it is centered). 
(d) Starting on the TOPline,center the words"Public 
Safety Internship Academy". Be sure you are equally 
divided on either side ofcenter. 
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(e) Nextfind the exact center ofthe page. You can do this 
by counting all the lines and divide the lines by half. 
Now you have located the middle ofthe paper. Now 
find the center ofthat line. You should be atthe exact 
center. To the left halfofthat exact center, write the 
type ofmemorandum. For example: RESEARCH. To 
the right halfofthat exact center, write the work 
MEMORANDUM. Ifyou completed this correctly, you 
should be able to hold the paper up in front ofyou and 
those two words should be centered in the middle ofthe 
page. 
(f) Still on the same page,go down to the bottom left(but 
stay inside the up and down line). Countup six(6)lines 
from the bottom and atthe left up and down line you 
will begin. On line one(1)ofthe six,block printthe 
words"TRAINING STAFF". On line two(2)write 
"MARTIN MEDINA,ACADEMY COORDINATOR". 
The"T"in Training and the"M"in Martin should be 
lined up. On line three(3)write"OSCAR GARCIA, 
ACADEMYCOORDINATOR". The"O"should line 
up under the"M"in Martin. Now leave lines four(4), 
five(5)and six(6)empty. You are done on the lift side 
ofthe page. 
(g) Moving to the right side ofthe paper,you will be using 
the same six(6)lines you used on the left. But, 
remember the words you write will end at the red line 
on the right side,so plan ahead to be sure you have 
enough room(and NOT go pastthe red line). On line 
one(1)ofthe six,block printYOUR first initial and last 
name(Example:"S.JOFINSON"). On line two(2) 
write"SQUAD ". "SQUAD"would be followed 
by the number ofthe squad you are assigned to 
(Example:"SQUAD 3"). Check to be sure that the"S" 
in squad is directly below the initial ofyour first name. 
On line three(3)ofsix write in"CLASS ". 
(Example:"CLASS 4A"). Check to be sure the"S"in 
squad and the"C"in class are lined up. On line four(4) 
ofsix you will add the date. Notice the way it is 
written. Numerically. (Example:09/12/00 or 
09-12-00). The date you write is the date the 
memorandum was assigned. 
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(h) That completes the cover page. Nothing else is added 
to this page. Tip:The sameformat(spacing)is used On 
every memorandum. Make yourselfa"master sheet" 
that you can trace from. This will save youtime and 
help you to"get it right". 
(i) Now we move to the next page. It is NOT the same as 
the first,so READ the instructions provided. 
(j) This is the information for the second page. 
(k) Onthe top line ofthe body ofthe report you will write 
"MEMORANDUM". The word memorandum is 
centered in the middle between the two up and down 
lines on either side ofthe paper. 
(1) Using the left side ofthe paper,countdown three(3) 
lines. Just inside the up and down line block printthe 
word"DATE". Atthe end ofthe"E"place a colon(:). 
To the right ofthe colon write in the date. This date is 
the date you prepared the report,notthe assignment 
date(unless they are the same). 
(m) Tip:Remember this area needs to line up,so plan how 
you are going to aeeomplish this. The first letter ofyour 
first name should he lined up direetly under the first 
number ofthe date you wrote in. So check the amount 
ofspace you need to make it"fit" correctly. 
(n) Onthe fourth(4th)line down,directly below"DATE", 
block printthe word"FROM",and again follow the 
word with a colon. To the right ofthe colon,and in line 
with the first number ofthe date,write your name, 
"JOHN SAWYER",followed by acomma(,)and then 
write in your student status. That means you write in 
"LastName",INTERN" 
(o) Onthe fifth(5th)line from the top,block print the word 
"TO",again,followed by a colon. Being sure to line up 
with the first letter ofyour first name,you will write in 
the name ofthe person who actually assigned the 
memorandum. This name could be one ofthe Internship 
Staff,or one ofthe instructor's, or a member ofthe 
Academy Staff. Names are written in the same manner 
you wrote your name,buttheir status is different than 
yours. So,it might be ACADEMY COORDINATOR, 
DEPUTY,or SERGEANT thatfollows the name. You 
need to write in the person's title. The correct way 
would look like this: "TOM JOHNSON,DEPUTY". 
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(p) 
(q) 
(r) 
V 
(s) 
; 
(t) 
On the seventh(7th)line(that means line six(6)is 
blank)you will block printthe word"SUBJECT", 
folioW:ed by a colon. To the right of"SUBJECT",you 
will be writing WHATthe memorandum is about. 
You're going to give it a short title. For example: 
AUTOBIOGRAPHY;HOURS MISSED;LATEFOR 
GLASS;FAILURE TO SHAVE;VERBAL JUDO 8 
STEP,and so on. The purpose ofthe short title is to 
explain to the reader what you are writing about, 
Onthe tenth(10th)line from the top(that means lines8 
and9are blank)you will begin writing the assignment. 
You are still inside the up and down line, all the way to 
the left. Do notindentthe first word. Write all the 
way over to the other up and down line on the right side 
ofthe paper. Do notwrite past(or through)the line; 
Ifthe word does not"fit",hyphenate(-)the word(atthe 
proper location)and finish the word on the next line. 
(Example: The wordPLACEMENT does not"fit". 
Hyphenate betweenPLACEand MENT so it looks like 
thisPLACE 
MENT NOT ALLWORDSCAN BE 
HYPHENATED! soCHECK. Ifthe word will not 
fit properly,move the entire word to the next line. 
Don'ttry to"jam"the letters togetherto"make it fit", 
Note: Be sure to leave One(1)line between 
paragraphs. Ifaparagraph ends withjust one word oil 
the line, you still leave one empty line ^ od then begin 
the next paragraph. 
Ifyou have more pagesin continuation,the pages need 
to be numbered. The COVERPAGE is NOTcounted as 
page I. To number the pages,count up two(2)lines 
from the bottom ofthe page,and CENTERED between 
the up and down lines,block printthe number LIKE 
THIS:(1)(2)(3)NOTPAGE 1,or P-l,orPG3. Write 
to within one(1)line ofthe page number and stop. 
Moveon to the riext page. 
Ifthere is a page three(3),do not add any more 
headings. Start your paragraph on the second(2nd) 
line. Again,write between the up and down lines and 
do not write through the up and down lines. 
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(u) When the memorandum is completed,place one(1) 
staple(only)in the upper left hand corner. Do not 
use paper clips!! There are staplers in the classrooms, 
(v) NOW...PROOFREADYOURWORK. Is the work 
complete? Words spelled correctly? Everything 
formatted correctly? Is the work neat and clean? Are 
YOU proud ofthe finished product? Ifthe answer to 
any question is"No",then you needto correct it. 
(w) Unless you are specifically directed to do otherwise, 
memorandum in any other format will not be accepted, 
(x) All assignments shall be turned in prior to the start of 
classes. The work shall be turned into your squad 
leader. The squad leader shallreview your work and; 1. 
Turn the work in to the Administrative Officer,or 2. 
Return the work because it is notcomplete. Only the 
class sergeant or Administrative Officer shall turn 
workin to the Internship StaffOffice. 
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NOTES: 
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MEMORANDUMS 
HANDWRITTENEXAMPLES 
.98 
PUBLIC SAFETY INTERNSHIP ACADEMY 
RESEARCH MEMORANDUM 
TRAINING STAFF 
MARTIN MEDINA,ACADEMY COORDINATOR 
OSCAR GARCIA,ACADEMY COORDINATOR 
S.JOHNSON 
SQUAD 2 
CLASS4A 
09/12/01 
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AAEMGRANbUM 
DATE: 09-12-01 
FROM: FREDRICK STUDENT/INTERN 
TO: MARTIN MEDINA,ACADEMy COORDINATOR 
SUBJECT: DEFINE AND LIST THE ELEMENTS OF P.C.459 
ON 09-12-01,AT ABOUT1600 HOURS,MR.MEDINAINSTRUCTED ME 
TO PREPARE A MEMORANDUM DEFINING AND LISTING THE 
ELEMENTS OFPENAL CODE SECTION 459. 
PENAL CODE SECTION 459IS DEFINED AS: EVERy PERSON WHO 
ENTERS ANy HOUSE,ROOM APARTMENT,TENEMENT,SHOP, 
WAREHOUSE,STORE,MILL,FARM,STABLE,OUTHOUSE,OR OTHER 
BUILDING,TENT,VESSEL,AS DEFINED IN SECTION 21 OF THE 
HARBORS AND NAVIGATION CODE,FLOATING HOME,AS DEFINED 
IN SUBSECTION(d)OF SECITON 18075.55 OF THE HEALTH AND 
SAFETy CODE,RAILROAD CAR,LOCKED OR SEALED CAkGO 
container,whether or notmounted on a vehicle,trailer 
COACH,AS DEFINED IN SECTION 635 OF THE VEGICLE CODE,AND 
ANy HOUSE CAR,AS DEFINED IN SECITON 362 OF THE VEHICLE 
CODE,INHABITED CAMPER,AS DEFINED IN SECTION 243 OF THE 
VEHICLE CODE,VEHICLE AS DEFINED BV THE VEHICLE CODE WHEN 
THE DOORS ARE LOCKED,AIRCRAFT AS DEFINED BV SECTION 
210121 OF THE PUBLIC UTILITIES CODE,OR MINE OR ANV 
UNDERGROUND PORTION THEREOF,WITH THEINTENT TO 
COMMITGRAND OR PETIT LARCENy OR ANV FELONy IS GUILTY OF 
BURGLARy. 
THE elements ARE:1)TO ENTER;2)WITH INTENTTO COMMIT 
GRANDORPETIT LARCENy;3)OR ANyFELONy. 
(1) 
100 
INFORMATION MEMORANDUM 
TRAINING STAFF S.JOHNSON 
MARTIN MEDINA,ACADEMY COORDINATOR SQUAD 2 
OSCAR GARCIA,ACADEMY COORDINATOR CLASS4A 
09/12/01 
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MEMORANDUM 
DATE: 09-12-01 
FROM: SALLY STUDENT,INTERN 
TO: MARTIN MEDINA,COORDINATOR 
SUBJECT: FAILURE TO COMPLETE ASSIGNMENT 
WHILEIN CLASS ON 09-12-01,AT ABOUT1400 HOURS,MR.MEDINA 
ASKED ME WHYI HAD FAILED TO COMPLETE MY PHYSICS 
ASSIGNMENT FROM THE PREVIOUS WEEK. I TOLD MR.MEDINA 
THAT THE ASSIGNMENT HAD BEEN COMPLETED ON TIME, 
HOWEVER I HAD FAILED TO BRING THE ASSIGNMENT TO CLASS 
WITH ME. 
MR.MEDINA INSTRUCTED ME TO SUBMIT A MEMORANDUM 
EXPLAINING WHATSTEPSI WOULD TAKE TOINSUREI DID NOT 
FORGET ASSIGNMENTSIN THE FUTURE. 
I UNDERSTAND THATITIS TOTALLY MY RESPONSIBILITY TO 
INSURE THAT ALL ASSIGNMENTS ARE DONE,DONE ON TIME,AND 
MEETTHE STANDARDS OF THE PSETP. WHILEI DID COMPLETE THE 
ASSIGNMENT,IFAILED TO BRING THE COMPLETED ASSIGNMENT 
TO CLASS AS DIRECTED. ICANNOT BE A LEADER UNLESSICAN 
FIRSTLEARN TO FOLLOW DIRECTTONS. 
TOINSURE THAT THIS DOES NOT HAPPEN AGAIN,I WILL BEGIN 
ASSIGNMENTS EARLIER,MAKE SURE THATIPLACE THE 
assignmentIN THHE BLACK CANVAS PSETP BAG PROVIDED TO 
EACH INTERN. THIS WILL BE DONE ASSOON AS THE 
ASSIGNMENTIS COMPETED. BY PLACING THE ASSIGNED WORKIN 
THE BAGINSTEAD OF ON MY DRESSER,I WILL BE SURE TO HAVE 
THE ASSIGNMENTIN ON TIME. I KNOW THIS BECAUSE,AS 
DIRECTED,I NEVER FAIL TO TAKE MY BAG TO CLASS. THIS TYPE 
OFINCIDENTWILL NOT HAPPEN AGAIN. 
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PUBLIC SAFETY PUBLIC SAFETY INTERNSHIP ACADEMY 
ABSENCE MEMORANDUM 
TRAINING STAFF S.JOHNSON 
MARTIN MEDINA,ACADEMY COORDINATOR SQUAD 2 
OSCAR GARCIA,ACADEMY COORDINATOR CLASS4A 
09/12/01 
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MEMORANDUM 
DATE; 09-12-01 
FROM: SALLY STUDENT,INTERN 
TO: MARTIN MEDINA,ACADEMY COORDINATOR 
SUBJECT: CLASS MISSED DUE TO ILLNESS 
ON 09-12-01,AT ABOUT 1330 HOURS,ICONTACTED SR.DEPUTY 
SARCIA VIA TELEPHONE. ITOLD MR.GARCIA THATI WASILL AND 
WOULD NOT BE ATTENDING CLASSES ON 09-03-01. I WAS 
INSTRUCTED TO SUBMIT AN ABSENCE MEMORANDUM BEFORE 
STARTOF CLASS THE FOLLOWING SATURDAY. 
I DID NOT ATTEND CLASSES BECAUSEI WAS HOME WITH A 
STOMACH ACHE. THISILLNESS MAY HAVE BEEN BROUGHT ON BY 
THE SEVEN(7)LARGECOKES,NINE(9)HAMBURGERS,THIRTEEN 
(13)TACOS,ONE(1)TRIPLE CHERRY ICE CREAM CONE,WITH 
SPRINKLES,AND ONE(1)TWINKIE. I CAN'T BE SURE,BUTI HAVE 
RULED OUT ALL OtHER POSSIBLE REASONS.INOW REALIZE THAT 
I AM GETTING OLDER ANDIMAY NOT BE ABLE TO EAT AS MUCH 
AND AS OFTEN ASI WAS ABLE TO WHENIWASYOUNGER. 
TO PREVENT THIS FROM OCCURRINGIN THE FUTURE,I WILL 
LIMIT MY NOON MEAL TO TWO(2)LARGE COKES,THREE(3) 
hamburgers,six(6)TACOS,ONE(1)TRIPLE CHEER ICE CREAM 
CONE(WITHOUT SPRINKLES),AND I'LL SKIP THETWINKIE ALL 
TOGETHER. BY WATCHING MY DIETARY INTAKE,ICAN LOSE 
WEIGHT,FEEL BERTTER,SLEEP BETER,ANDINSURE THATI AM 
ABLE TO BEIN CLASS AS MY FELLOW STUDENTS EXPECT OF ME. 
(1) 
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Article XIII COMPUTERGENERATED 
MEMORANDUMS 
Section 18.01 Here are the rules and theformat: Computer Generated: 
(a) Computer generated memorandums do not follow the 
same format as handwritten. Computer generated 
memorandums shall be written on standard white 8 Cz"X 
11" computer quality paper. Use black ink, no other 
colors are acceptable. No white outshall be used. Ifthere 
are errors to be corrected, re-print a new "finished 
product". 
(b) The font style shall be Times New Roman. Font size 
shallbel2.::X:/, 
(c) If the paper being used is perforated along the outside 
edges, rernoye the perforated part before turning in the 
assignment. 
(d) All submitted material shall be in upper case (capitals), 
and formatting that indicates areas to be bolded shall be 
bolded per the examples provided. Materials submitted 
will bereturnedfor grammatical,syntax,spelling,content, 
or structural errors. 
(e) TIP: Do notrely on your computersspell-check alone to 
check spelling. Words that are spelled like another 
(Weather-Whether). A wrong word (usage) spelled 
correctly, a wrong word (that you didn't mean to use) 
spelled correctly,and sound alike words will not register 
with spell-check as misspelled. If you don't'check the 
spelling yourself,or have someone else proofread it, you 
maymakeerrorsthatshould notbemade,resultingin your 
paper being returned stamped"RESUBMIT". 
(f) AllmemorandumS willhaveacover page. Thecoverpage 
"countsasapageofwork,hpwever,placing the numberat 
the bottom of the pagd will begin on the second page. 
Before you begin your work,checkthe margin settings. 
If the niargin settings are set wrong (for this format), 
everything you create will be wrong because you started 
, :A/AffyTong. v: 
(g) To check the margin settings,go to File and click. Open 
Phge Setup. 1 he upper loft reads Margins, It reads 
TOP/BOTTOM/TEFT/RIGHT. You may also see 
HEADER/FOOTER. 
■105. 
   
   
   
(h) 
(i) 
(j) 
(k) 
(I) 
SetTOPI" 
SetBOTTOM 1" 
SetLEFT 1.25" 
SetRIGHT 1.25" 
"From edge" 
HEADER 
FOOTER 
0.5" 
0.5" 
(m) Also click to check box: "Apply to Whole 
Document" 
(n) Click "O.K." ...You should be set. You will 
automatically be returned to the blank page. 
Note- Thisisfrom MicrosoftWord. Ifyouhaveadifferent program format,youneedto 
talk with your cornputer teacher. 
(o) On the first line ofthe paper, place the cursor in 
the center of the line. Using BOLD,print out 
"Public Safety Internship Academy". 
(p) You will now be working with the entire page. 
Nc.xtfind the exact center* ofthe page. Yoncan 
dothis by counting all the linesfrom thetopfothe 
bottom and divide by half.(* There are 46 lines 
from top to bottom. One half('A)is23 linesfrom 
eitherthetop orthe bottom ofthe page. Atline23 
chck oh centericon and you will beinthe rniddle 
ofthe page. You are ready to write outthe type of 
memorandum you are going to prepare. For 
example:"INFORMATIO;NMEMpRANDU^ 
The words should be sell-cenlcred already, 
(q) Go to the bottom ofthe page(to the dotted line). 
Set your cursor to the lelt edge. Using the up 
arrow,go up six(6)lines. On the sixth line up 
from the bottom (which now becomes the first 
line) bold and uppercase, write "TRAINING 
STAFF". Onthe next line down,using the same 
format,write"MARTINMEDINA,ACADEMY 
COORDINATOR".Onthenextlinedown,using 
the same format, write "OSCAR GARCIA, 
ACADEMYCOORDINATOR. You have used 
lines6-5-4. Leavelines3,2and I blank. Thefirst 
letter ofthe first word on each line should be in 
line. You are done onthe left side. 
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(r) MoVe to the bottom right side ofthe paper,using 
your Tah. You will move upthe same six(6)lines 
as you did. oh the left sid^^^ On the top line 
(Directly across the paper from "TRAINING 
STAFF"you willBold and Uppercase and write 
yourfirstinitialfollowed by yourlastname. Note: 
Write your initial, followed by your last name. 
Make your name fit on one line. This means that 
noteveryone will have their paper aligned exactly 
the same. Somenamesare longer than others. Set 
the Tab to fit your name. The last letter of your 
lastnameshould be rightatthe margin line. (That 
means no extra spaces left over). On the nc.x.t line 
down, Bold and Uppercase "SQUAD 
The"S"in SQUAD should be directly under the 
initial of your first name, following"SQUAD", 
write in the number ofthe squad you are assigned 
to. For example: "SQUAD4",-'SQUAD 1". On 
the next line down, Bold and Uppercase 
"CLASS ". The "C" in class should be 
directly under the "S" in Squad. Following 
■'CLASS", write in the number and letter ol" your 
ela.ss. For example: "CLASS 4B", "CLASS 
5A". On the next line down. Bold and add the 
date. Notice the way it is written. Numerically. 
For example: 09/14/00 or 09-14-00. The date you 
write is the date the memorandum was assigned. 
The first number of the date should be directly 
below the "C" in class. Youhave used lines 6-5-4-
3. Leave lines 2 and 1 blank. The first letter of the 
first word (or number) should be in line. You are 
done with the right side. ; 
(s) That completes the cover page. Once you have it 
all correct, save it to disk. By saving to disk, you 
will not have to start "all over" with each new 
assignment. , 
(t) Now we move to the next page. It is NOT the 
same as the first, so READ the instructions 
provided. ■ 
(u) On the top line of the body of the report, click the 
center justify icon and bold. Write the word 
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 (v) Nextclick the Leftjustify and then move downto 
the 4"' line. Bold and Upper case the word 
"DATE". Atthe end ofthe"E"place acolon(:). 
Tab over (about 7 spaces) from the colon and 
write the date (remembering the correct format: 
09-20-00 or 09/20/00). This date is the date you 
prepared the report, not the assignment date 
(unless they are the same). 
Tip: Remember this area needs to line up,so plan HOW you are going to aceomplish 
this. The first letter ofyour firstname should be lined up directly underthe firstnumber 
ofthe(numerical)date you wrotein. So checkthe amountofspace you need to make it 
"fit" correctly. Thatis why(about7spaces)is written above. Yon must adjustto fit. 
(w) Remaining at Leftjustify, move down to the 5"' 
line. Directly below the"D"in DATE,Bold and 
Upper case,then write the word FROM. Atthe 
end of the word place a colon (:). Tab over to 
even withthefirstnumberofthe date youwrotein. 
. Atthislocationyouwill writein your name. First 
name,last name,followed by a comma,followed 
by"INTERN".(For example: TOMLOVEJOY, 
INTERN). 
(x) Remaining at Leftjustify, move down to the 6* 
line. Directly below the"F"inFROM,Bold and 
Uppercase,then writethe wordTO.Attheendof 
the word place acolon(:). Tab over to even with 
the first letter ofyour first name. Atthis location 
you will write in the name ofthe person to whom 
the memorandum is being sent. (For example: 
MARTIN MEDINA (followed by a comma (,) 
ACADEMY COORDINATOR). 
(y) Still at Leftjustify,move down to the 8"Mine 
(nothing on the 7* line). Directly in line with the 
"T"in TO,Bold and Upper case,then write the 
word SUBJECT. Atthe end ofthe word place a 
colon(:). Tab over to even with the first letter 
ofthe first name ofthe subjeetthe memorandum 
is being sentto and write in the subject you are 
writing about. Thesubject area tells the 
reader whatit is that the memorandum is 
about(or dealing with).(For example: 
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AUTOBIOGRAPHY,LATETOFORMATION, 
ABSENCE,ILLNESS,INJURY, 
INFORMATION ONINCIDENT,and DEFINE 
THEELEMENTS OFPC 496). 
Tip: Looking at your paper,the Bolded words are atLeftjustified. Thefirstnumberof 
the(numerical)date,the firstletter ofyour first name,the first letter ofthe first name of 
the personthe memorandum is going to,and thefirstletter ofthe first wordofthesubject 
title arelined up one underthe other. Ifforsomereasonthey are not,this isthetimeto 
make the correction. 
(z) Movedownto the if'line(nothing on lines9and 
10)and begin writing your assignment. Do not 
indentthe first word. 
Note: Be sure to leave one(1)line between paragraphs. Ifaparagraph ends withjust 
one word on the line, you still leave one emptyline and then begin the next paragraph. 
(aa) Ifyou have more pages in continuation,the pages 
need to be numbered. The Cover Page is NOT 
counted aspageoneeventhoughthe coverpageis 
considered asapageofthe overallassignment. To 
number the pages, count up two(2)lines from 
the bottom of the page, and using the Center 
icon,putin thenumber.(Don'tforgetthatyour 
FOOTERis already setat1"plusthetwolines). 
Write to within one(1)line ofthe page number 
and stop. Moveto the next page. 
(bb) If there is a page three(3),DO NOT add any 
more headings. Startyour new pageon the top 
line (again remembering you already have a 
builtin 1"HEADER). 
(cc) When the memorandum is completed, place one 
(1)staple(only)in the upper left hand corner. 
Do not use paper clips. There are staplers in the 
classroorns. 
(dd) Now...Proof read your work. Is the work 
complete? Wordsspelled correctly?(Don'tjust 
rely on Spell Check) Is the work neat and 
clean? Are you proud ofthe finished product? 
Ifthe answer to any question is"No",then you 
need to correct it and print outa"clean"copy. 
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(ee) Unless you are specifically directed to do 
otherwise,memorandumsinany otherformatwill 
not be accepted. 
(ft) All assignments shall be turned in prior to the 
start of classes. The work shall be turned in to 
your squad leader. The squad leader shall review 
your work and: 
i. Turn the work in to the Administrative 
Officer,or 
ii. Returnthe workbecause itis notcomplete. 
Only the class sergeant or 
Administrative Officer shall turn work 
in to theInternship Staff Office. 
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PUBLICSAFETYINTERNSHIP ACADEMY 
PAPER; 8'A"X 11"STANDARDPRINTERPAPER 
MARGINS: TOP:1",BOTTOM;: 1",LEFT: 1.25",RIGHT: 1.25",GUTTER: 0 
TOPTOBOTTOM:Ig LINESTOTAL 
:GENTERLINE:23 LINES;!;: : : ^ 
"TRAINING STAFF": 6LINESFROMBOTTOM(ORline40) 
COLUMNS ACROSS: 13g T^(ORCENTER)682/3(STARTRIGHT)90* 
90* CANBEADJUSTED LEFTTOENSURESTUDENTSNAMEFITS 
FONT: TIMESNEWROMANFONTSIZE: 12 
COVERPAGE-.CAPS/BOLD 
ABSENCE MEMORANDUM 
TRAINING STAFF SALLYSTUDENT 
MARTINMEDINA,ACADEMYCOORDINATOR SQUAD4 
OSCAR GARCIA,ACADEMYCOORDINATOR CLASS4B 
10-12-01 
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PUBLICSAFETYINTERNSHIP ACADEMY 
ABSENCE MEMORANDUM 
TRAINING STAFF SALLYSTUDENT 
MARTIN MEDINA,ACADEMYCOORDINATOR SQUAD4 
OSCARGARCIA,ACADEMYCOORDINATOR CLASS4B 
10-12-01 
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MEMORANDUM 
DATE: 10-12-01 
FROM: SALLYSTUDENT,INTERN 
TO: MARTIN MEDINA,ACADEMYCOORDINATOR 
SUBJECT: CLASS MISSEDDUETOILLNESS 
ON 10-12-01,AT ABOUT 1330HOURS,ICONTACTED SR.DEPUTY 
GARCIA VIA TELEPHONE. ITOLD MR.GARCIA THATIWASILL AND 
WOULDNOTBE ATTENDING CLASSESON 10-03-01. I WAS 
INSTRUCTED TOSUBMIT AN ABSENCEMEMORANDUM BEFORE 
START OFCLASSTHEFOLLOWINGSATURDAY. 
IDID NOTATTEND CLASSESBECAUSEIWASHOMEWITHA 
STOMACH ACHE. THISILLNESSMAYHAVEBEENBROUGHTONBY 
THESEVEN(7)LARGE COKES,NINE(9)HAMBURGERS,THIRTEEN(13) 
TACOS,ONE(1)TRIPLECHERRYICECREAM CONE,WITHSPRINKLES, 
AND ONE(1)TWINKIE. ICAN'TBESURE,BUTIHAVERULED OUT ALL 
OTHERPOSSIBLEREASONS. INOW REALIZETHATIAM GETTING 
OLDERANDIMAYNOTBE ABLETOEAT ASMUCHAND ASOFTEN AS 
IWASABLETO WHENIWASYOUNGER. 
TOPREVENT THISFROM OCCURRINGIN THEFUTURE,IWILLLIMIT 
MYNOON MEALTOTWO(2)LARGECOKES,THREE(3)HAMBURGERS, 
SIX(6)TACOS,ONE(1)TRIPLECHEERICECREAM CONE(WITHOUT 
SPRINKLES),ANDI'LL SKIP THETWINKIE ALLTOGETHER. BY 
WATCHING MYDIETARYINTAKE,ICANLOSE WEIGHT,FEEL 
BERTTER,SLEEPBETER,ANDINSURETHATIAM ABLETOBEIN 
CLASS ASMYFELLOWSTUDENTSEXPECT OFME. 
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PAPER: 8 Ea"X 11"STANDARDPRINTERPAPER 
MARGINS: TOP:1",BOTTOM: 1",LEFT: 1.25",RIGHT: 1.25",GUTTER: 0 
TOP TOBOTTOM: 46LINES TOTAL 
CENTERLINE: 23LINES 
"TRAINING STAFF": 6LEIESFROMBOTTOM(ORLINE40) 
COLUMNSACROSS: 136 'A(ORCENTER)68 2/3(STARTRIGHT)90* 
FONT: TIMESNEWROMANFONT SIZE: 12 
COVER PAGE: CAPS/BOLD 
RESEARCHMEMORANDUM 
TRAINING STAFF FREDSTUDENT 
MARTIN MEDINA,ACADEMYCOORDINATOR SQUAD 1 
OSCARGARCIA;ACADEMYCOORDINATOR CLASS5B 
lo-n-oi. ^ , 
:iT5: 
PUBLICSAFETYINTERNSHIP ACADEMY 
RESEARCHMEMORANDUM 
TRAINING STAFF FRED STUDENT 
MARTIN MEDINA,ACADEMYCOORDINATOR SQUAD 1 
OSCAR GARCIA,ACADEMYCOORDINATOR CLASSSB 
10-12-01 
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MEMORANDUM 
DATE: 10-12-01 
FROM: FREDRICKSTUDENT,INTERN 
TO: OSCAR GARCIA,SR.DEPUTY 
SUBJECT: DEFINE AND LIST THEELEMENTSOFP C.459 
ON 10-12-01,AT ABOUT1600HOURS,SR.DEPUTY OSCAR GARCIA 
INSTRUCTED METOPREPARE A MEMORANDUMDEFINING AND 
LISTING THEELEMENTSOFPENALCODESECTION 459. 
PENALCODESECTION 459ISDEFINED AS: EVERYPERSON WHO 
ENTERSANYHOUSE,ROOM APARTMENT,TENEMENT,SHOP, 
WAREHOUSE,STORE,MILL,FARM,STABLE,OUTHOUSE,OROTHER 
BUILDING,TENT,VESSEL,ASDEFINEDIN SECTION21 OFTHE 
HARBORSAND NAVIGATION CODE,FLOATINGHOME,ASDEFINEDIN 
SUBSECTION(d)OFSECITON 18075.55 OFTHEHEALTH ANDSAFETY 
CODE,RAILROAD CAR,LOCKEDORSEALED CARGO CONTAINER, 
WHETHERORNOT MOUNTEDON A VEHICLE,TRAILERCOACH,AS 
DEFINEDIN SECTION635OFTHEVEGICLECODE,AND ANYHOUSE 
CAR,ASDEFINEDIN SECITON362OFTHE VEHICLECODE, 
INHABITED CAMPER,AS DEFINEDIN SECTION 243OFTHE VEHICLE 
CODE,VEHICLE AS DEFINEDBYTHEVEHICLECODEWHENTHE 
DOORSARELOCKED,AIRCRAFT ASDEFINEDBYSECTION 210121 OF 
THEPUBLIC UTILITIES CODE,OR MINE OR ANY UNDERGROUND 
PORTION THEREOF,WITHTHEINTENTTOCOMMIT GRANDOR 
PETITLARCENYORANY FELONY IS GUILTY OFBURGLARY. 
THEELEMENTSARE:1)TOENTER;2)WITHINTENTTOCOMMIT 
dRANDORPETITLARCENY;3)ORanyFULONY^ 
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MEMORANDUM 
DATE: 10-12-01 
FROM: SALLYSTUDENT,INTERN 
TO: MARTIN MEDINA,COORDINATOR 
SUBJECT: FAILURETOCOMPLETEASSIGNMENT 
WHILEIN CLASSON 10-12-01,AT ABOUT 1400HOURS,MR.MEDINA 
ASKED MEWHYIHAD FAILED TOCOMPLETEMYPHYSICS 
ASSIGNMENTFROMthePREVIOUS WEEK. ITOLD MR.MEDINA 
THATTHEASSIGNMENTHADBEEN COMPLETED ON TIME, 
HOWEVERIHADFAILEDTOBRING THEASSIGNMENTTOCLASS 
WITHME.-.-^ 
MR.MEDINAINSTRUCTED METOSUBMIT A MEMORANDUM 
explaining WHATSTEPSIWOULDTAKETOINSUREIDID NOT 
FORGET ASSIGNMENTSINTHEFUTURE. 
IUNDERSTANDTHATITIS TOtALLYMYRESPONSIBILITYTOINSURE 
THAT ALL ASSIGNMENTS ARE DONE,DONEON TIME,AM)MEETTHE 
standardsOFTHEPSETP. WHILEIDID COMPLETEthe 
ASSIGNMENT,I FAILED TOBRING THECOMPLETED ASSIGNMENTTO 
CLASS ASDIRECTED. ICANNOTBEALEADERUNLESSICAN FIRST 
LEARNTOFOLLOWDIRECTIONS. 
K)INSURETHATTHIS DOES NOT HAPPEN AGAIN,I WILL BEGIN 
ASSIGNMENTS EARLIER,MAKE SI RETHATIPLACETHE 
ASSIGNMENTIN THHE BLACK CANVASPSEIPBAG PROVIDEDTO 
EACHINTERN. THIS WILLBEDONEASSOON ASTHE ASSIGNMENT IS 
COMPEtED. BYPLACINGTHEASSIGNED WORKIN THEbag 
instead OFON MY DRESSER,IWILLBESURETO HAVETHE 
ASSIGNMENTIN ON TIME. I KNOW THIS BECAUSE,ASDIRECTED,I 
NEVER FAIL TOTAKE MYBAG TO CLASS. THISTYPEOFINCIDENT 
WILLNOT HAPPEN AGAIN. 
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FORMATIONSANDDRILL 
The Public Safety Internship Academy is paramilitary with regard to the chain of 
command,bearing,uniforms,formations,drill and inspection. Because each and 
every intern hasthe potential to be called upon to serve in a leadership capacity,it is 
necessary that each intern knows and understands basic formation and drill commands. 
The following pages outline aformation chain ofcommand,the duties and 
responsibilities ofeach,and how they are carried Out. Background in voice command, 
preparatory and execution commands,directives,and forming columns at correct 
intervals. 
The guidelines provide background in voice control,distinctiveness,inflection and 
cadence as they relate to proper movementofthe class. The guidelines provide 
direction in correct class forrriation,how to properly stand at attention,execute a 
facing movementas well as dismiss a classfrom formation. 
It is the responsibility ofeach intern to study this section so that when called upon to 
provide direction and leadership,you will be ready. 
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FORMATIONSANDDRILL 
COMMANDSANDTHECOMMAND VOICE 
Drills and Command 
A. DRILL COMMAND: A drill command is an oral order ofa Commanderor 
leader. 
1. A commander or leader is the Class Sergeant 
a) In the absence ofthe Class Sergeantthe Administration Officer 
shall assume the command or lead. 
2. Subordinate leaders are asfollows: 
a) fSquad leader 
b) 2"^ Squad leader 
c) S"* Squad leader 
d) 4"'Squad leader ;; 
B. TWO-PARTCOMMANDS: Most drill commandshayetwo parts,known as 
thepreparatory command and the command ofexecutipn. Neither ofthese 
parts is actually acomniand by itself butthey are termed comihandsto 
simplify instmctions. 
1. Preparatory Comniand: This command states the movementto he 
carried outand mentally prepares the individual for its execution. 
1. In the command Forward ... MARCHthe preparatory command 
is Forward. 
2. Command ofExecution: This command tells the individual when the 
command is to be carried out. 
1. In Forward ... MARCH,the command ofexecution is 
MARCH. 
C. REVOKE OR.CANCELACOMMAND: The commander or leader gives AS 
YOU WEREto revoke a preparatory command thatthey had given. 
The commander or leader may give AS YOU WEREto cancel acommand of 
execution given atthe halt. In this case,the movementstops and the 
individuals resume their former position. 
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 Di COMBINED COMMANDS: In some coiaimandss the preparatory command 
and the corrimmid ofexecution are corhbined: for example-FALE IN,AT 
F.ASE and REST. These commands are given without inJlection and at a 
uniform pitch and loudness. 
E. S0PPLEMENTARY COMMANDS: Arc oral orders given by a subordinate 
leader to reinforce and complement a commander's order to insure proper 
understanding and execution ofa movement. 
1. They extend to the lowest subordinate leader exercising control over an 
element affected by the command as a separate element within the same 
formation,i.e., platoon and/or squad leaders. 
a) A subordinate leader exercising control over their right 
shoulder,except when they base their command on the actions 
ofan element on their left,then the command will be given over 
the left shoulder. 
2. Supplcmenlaiy commands may be a preparatory command,a portion of 
a preparatory coimnand or a two-partcommand. 
a) They are normally given between the preparatory command and 
the command ofexecution. 
b) Exaihple: Two squads are in columnformation,the command 
"Column oftwosfrom the left[pause]MARCH. 
Atthe pause,the first squad leader commands.FORWARD,second, 
third, and fourth squad leaders command S'fAND FAST[pause|, 
;V;; . , MARCH. :y "' 
Onthe command ofMARCH,the first squad marchesforward. Atthe 
appropriate time,the squad leaders ofthe second,third and fourth 
squads will command their respective squads to march forward. 
Ifthe command ofColumns-of-lile from the right(or left)is given, 
only one squad at a time marchesforward. In this case the respective 
squad leaders will give the command ofeitherFORWARD orSTAND 
A' •'■fast.:-.;-
3. Subordinate leaders for combined commands, i.e., FALL IN, AT 
EASE, or REST, do not give supplementary commands when the 
commands are given for the entire fonnation. 
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 4 Whenthe preparatory cornmahd ofCLASS is given,the squad leaders 
iminediateiy come to the position ofattention and command.Squad. 
a) The commander sihall allow tinie for all suppleinentary 
commands to be given before giving the command ofexecution. 
b) Thecommand ofexecution is not given as a supplementary 
command. 
F. DIRLCTIVKS: Directives arc oral orders given by the commander that direct 
or cause a subordinate leader to take action. 
1, Directives are given in sentence form and are normally prefixed by the 
terms-HAVE YOURPLATOONS,SQUADS: 
2. The only directives On which a conimander relinquishes squads their 
command are TAKE CHARGE OF YOUR SQUAD and DISMISS 
YOURSQUAD. 
GENERALINFORMATION 
A. FORMATIONS; Composition ofAcademy formations shall be as follows: 
1. The class will beformed as a platoon. 
2. The platoon shall have four(4)or more squads,each squad having equal 
numbers,when possible. 
3. The Tactical Staffshall appointsquad l.eaders. Thesquad leader isapart 
ofthe Academy chain ofcommand. 
4. When there arctwo or more classes in session,each class shall be led by 
their respective Class Sergeant. 
5. Ifthe classes arc to bejoined into one formation,the senior class. Class 
Sergeant shall assume command ofall classes. 
a). When this event occurs, the classes shall be addressed under 
commands ofACADEMY. 
6. In all formations,the Class Sergeant is the commander ofthe formation, 
and in his or her absence, the Administration ofiiccr shall assume 
command ofthe formation. 
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a). Inthe absenceofeitherofthetwoaforementioned class olTicers,a 
squad leader shall assunie coniniand, in decreasing nurnerieal 
order,starting with the first(1^*)squad,Squad Leader. 
IB. I'ORMING AT NORMALINTERVAL: When the command ofFALLIN is 
given,students shall form into their respective squads in the following manner: 
1. Squads shall form in line formation facing the Class Sergeant, or 
formation leader,with the firstsquad in fi'ont,the second,third and fourth 
A squads in line accordingly. ;■ - ■ - ■ , 
2. Squad leaders shall assume the position of attention and extend their left 
arm indicating their position in the formation for their squad members to 
line on. . I: 
3. Squad members shall double time to their respective squads. As each 
squad member joins the formation, they extend their left arm laterally at 
shoulder level, fingers and thumb extended and joined, palm down, to 
assist the person to their left to obtain normal interval. 
a). At the same time each member turns their head and eyes to the 
right and obtains proper alignment. 
b). As soon as the person to the left has obtained a normal interval, 
each person individually lowers their arm and assumes the 
position of attention. 
c). The left ilank person, or last squad member, docs not extend their 
left arm. 
C. FORMING A'f CLOSE INTERVAL: To form at close interval, the formation 
is completed in the same mamier as prescribed for normal interval, with the : 
following exceptions: 
1. fhe command to FALL IN is given as; At close interval,FALL IN. 
2. To obtain a close interval formation place the heel of the left hand on the 
left hip, even with the top of the belt line, lingers and thumbs joined and 
extended downward, withthe elbow extended outward and in line withthe 
body and touching the arm of the person to the left. 
D. FORMINGIN COLUMN: To form incolumn is to stand at a right angle (90 
degree), facing to the left of the Class Sergeant or formation leader. 
1. To obtain a column formation, the squad leaders take their respective 
places and immediately assume the position of attention. 
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2. Squad member's double time to their respective squads and cover onthe 
person to their front. 
a). To obtain the proper cover and alignmentin a columnformation, 
the squad members extend their right arm forward, fingers and 
thumbsextended andjoined,touching the personinfrontofthem 
on the right shoulder. 
b). Once proper cover and alignment are obtained the right arm is 
dropped to the side and the position ofattention is assumed. 
E. ALIGNING THESQUAD: To align the squad at normal interval,the 
commands are Dress Right,DRESS,and READY,front. 
1. Onthecommandofexecution,DRESS,each memberofthesquad,except 
the squad leader,turns their head to the right and extends their left arm 
and positions themselves by short right or left steps until their right 
shoulder touches the fingertips ofthe person to their right. 
a). Thelastmemberofthesquad positionsthemselves withoutraising 
their left arm. 
2. Onthecommand ofexecution,FRONT,eachsquad memberlowerstheir 
arm smartly to their side,atthe sametime turning their head and eyes to 
the front and resuming the position ofattention. 
F. ALIGNING AT CLOSEINTERVAL: To align the squad at close interval,the 
commands are At Close Interval,Dress Right,DRESS,and Ready,FRONT. 
1. Follow the same procedures as described in Section C-2. The arm,head 
and eye movements are the same as for normal interval alignment. 
2. Onthecommandofexecution,FRONT,thesameproceduresas described 
in Section E-2 are followed. 
G. ALIGNING ATDOUBLEINTERVAL: To align the squad at double interval, 
the commands are AtDouble Arm Interval,Dress Right,DRESS,and Ready, 
FRONT. 
1. Onthecommandofexecution,DRESS,each memberofthesquad,except 
the squad leader and last person in the squad,turns their head to the right 
and extendsbotharmsand positionsthemselvesby shortrightorleftsteps 
untiltheir fingertips aretouching thefingertips ofthe personontheirright 
and left. 
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a). The squad leaders extend their left arms,keeping their head and 
eyesforward,remaining atthe position ofattention; 
b). The last person in the squad extends their right arm only, and 
positions himselfor herselfaccordingly. 
2 Onthecommandofexecution,FRONT,thesameproceduresasdescribed 
in Section 11-2 arc followed. 
. THECOMMAND VOICE 
A. CORRKCTCOMMANDS: Correctly delivered commands must be 
understood clearly by everyone in the formation. Correctcpminands have a 
tone,cadence,and snap that demand a willing,correct and immediate response. 
B. VOICECONTROL: The loudness ofthe command is adjusted to the size of 
the formation. 
1. It is necessary for the voice to have carrying power,but excessive 
exertion is unnecessary and harmful. 
a). A typical result of"trying too hard"is the almost unconscious 
tightening ofthe neck muscles to force sormd out. 
b). Ease is achieved through good posture,proper breathing,correct 
adjustmentofthroat and mouth muscles,and confidence. 
c). The best posture for giving commandsis the position of 
attention. 
2. The mostimportant miiscle used in breathingis the diaphragm,the 
large muscle that separates the chest cavity from the abdominal cavity. 
a). The diaphragm automatically controls normal breathing and is 
used to control the breath in giving commands. 
b). The cavities ofthe throat,mouth and nose act as amplifiers and 
help to givefullness(resonance)and projection to the voice. 
C. DISTINCTIVENESS; Distinctiveness depends on the correct use ofyour 
tongue,lips and teeth,whichform the separate sounds ofa word,and group the 
sounds into syllables. 
1. Distinctcommands are effective; indistinctcommands cause confusion. 
All commandscan be pronounced correctly withoutloss ofeffect. 
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2. Place emphasis on correct enimciation. To enunciate clearly, make full 
use ofyour lips,tongue and lowerjaw. 
3. To develop the ability to give clear, distinct commands,practice giving 
commands slowly and carefully,prolonging the syllables. 
4. Gradually increase your rate ofdelivery until you develop the proper 
cadence,still enunciating each syllable distinctly. 
D. INFLECTION: Inflection is the rise and fall in pitch and the tone changes of 
the voice. 
1. The preparatory command should be given with a generally rising 
inflection. The mostdesirable pitch,whenbeginningthecommandisnear 
the level ofyour natural speaking voice. 
2. The command ofexecution should have a sharper tone and in a slightly 
higher pitch than the last syllable ofthe preparatory command. 
a). It musthave plenty ofsnap. 
3. ThecommandsFALLIN and FALL OUT are combined commands and 
should be given in the same tone ofvoice,with a snap to them. 
E, CADENCE; Cadence,in commands,means a uniform and rhythmicflow of 
words. The interval between commands is generally ofimiform length for any 
given formation movement. 
1. Cadence is necessary so everyone in the formation will be able to 
rmderstand the preparatory command and will know when to expectthe 
command ofexecution. 
2. For the platoon or squad in march,except when supplementary 
commands need to be given,the best interval oftime is that which 
allows one step,or count,between the preparatory command and the 
command ofexecution. 
a). The same interval is bestfor commands given at the halt 
3. When supplementary commands are necessary,the commander should 
allow for one count between their preparatory command and their 
subordinate leader's supplementary command,and an additional count 
after the subordinates command,then gives their command of 
execution. 
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STATIONARY MOVEMENTS 
A. INITIATION OF MOVEMENTS: All movements are initiated from the 
position ofattention. However,some rest movements maybe eommanded 
from each other. 
B. POSITION OFATTENTION: This position is assumed at anytime the 
command ofFALLIN is given,or when in formation,and at a position other 
than attention,and the command ofClass,Platoon,Squad or Academy, 
ATTENTION,is given. 
1. Toassumethispositiohbringtheheelstogethersmartlysothey areonthe 
sameline and causing thetoesto pointoutward ataforty-five(45)degree 
' angle.:" • 
2 Keepthelegs straightwithoutlockingtheknees. Holdthe bodyereefwith 
the hips level,chestlifted and arched,withthe shoulderssquare and even. 
3. Letthe arms hang straight,without stiffness/along the side ofthe thighs 
with the back ofthe handsturned outward,curling the fingers so the tips 
ofthethumb are along side and touching the firstjointofthe forefingers. 
a). Keepthethumbsstraightand alongtheseamsofthetrousers with 
all fingertips touching the trouser legs. 
4. Keepthe head erect and held squarely to the front with the chin drawnin 
so the a.Kis ofthe head and chin is vertical. 
a). Keeptheeyesstraightforward andfixed;do notlookaround while 
at the position of attention or while being addressed during 
inspections. 
5. Restthe weightofthe body equally on the heels and balls ofthe feet. 
a). Remain silent, except when replying to a question or when 
directed otherwise. 
C. RESTPOSITION ATTHE HALT: fhe following positions arc assumed 
when at the halt position. 
1. PARADE REST: Commanded only from the position ofattention. The 
command for movementis Parade,RES'f. 
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a). Onthe command ofexecution,REST,movethe leftfootten(10) 
inches to the left ofthe right foot so the feet are at approximate 
shoulder width atthe completion ofthe movement. 
b). Simultaneously,placethe hands atthe smallofthe back,centered 
on the belt. Keep the fingers ofboth hands extended andjoined 
togetherbyinterlocking hethumbssothe palm ofthe righthandis 
outward. 
C). Hold the head and eyes as at the position of attention. Remain 
silent and do not move. 
d). Keepthe legs straight,resting the weightequally onthe heels and 
balls ofboth feet. 
e). The commands of Stand at Ease, At Ease or Rest may be 
commanded from this position. 
2. STANDATEASE: Thecommandforthis movementis.Stand At,EASE. 
a). On the.command ofexecution,EASE,execute a parade rest,but 
turn the head and eyes directly toward the commander. 
b). AtEase or Rest may be commanded from this position. 
3. ATEASE: The command for this movementis,ATEASE. 
a). Onthecombined command,ATEASE,youmay move;however, 
you mustremain standing and silent with the rightfoot in place. 
b). Rest may be commanded from this position. 
4. REST: The command for this movementis,REST. 
a). Onthe combined command,REST,you may move,talk or drink, 
unlessotherwise specified,andtherightfootmustremaininplace. 
b). . AtEase may be commandedfrom this position. 
D. FACING ATTHEHALT: Facing movements are commands given to turn a 
formation or elementofaformation,and can only be givenfrom the position; 
ofattention. 
:1. LEET(RIGHT)FACE: Facing to the flank is a silent two(2)coimt 
fniovement,; 
a). The command is Left (Right), FACE. On the command of 
execution,FACE,slightly raisetherightheelandlefttoe,andturn 
ninety(90)degreesto the left onthe left heel,assisted by aslight 
pressure on the ball ofthe rightfoot. 
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b). Keepthe rightleg straightwithoutstiffness. Onthe second count, 
place the right foot beside the left foot,resuming the position of 
attention. Hold the arms at attention while executing this 
movement. 
c). To execute a rightface,simply do the reverse,by using the right 
foot as the lead foot. 
2. ABOUTFACE: Facing to the rear is a silenttwo(2)count movement. 
a). The command is About,FACE. On the command ofexecution, 
FACE,move the toe ofthe RIGHTFOOTto a position touching 
the ground approximately One-half(V2)thelengthofthefoottothe 
rear and slightly to the left ofthe left heel. 
b). Restmostoftheweighfonfhe heel ofthe leftfoof,and allow the 
rightloieeto bend naturally. Onthesecond count,turntotheright 
one hundred and eighty(180)degrees on the left heel and ball of 
the rightfoot,resumingthe position ofattention. Holdthearmsat 
attention while executing this movement. 
E. DIRECTION OF A COLUMN ATTHEHALT: When a column is directed to 
move,the assumption ofthe actual formation to move is the squad,or squads, 
as directed. 
1. From the halt position, the command to place the squad, or squads, in 
motion and simultaneously change the direction oftheir movementis as 
follows: 
a). Column Right(Left)(90-degree turn),MARCH. 
b). Column HalfRight(Left)(45-degree turn),MARCH. 
2. Column right(left). On the command ofexecution,MARCH,the squad 
leader takes one step forward withthefootofthe direction givento move 
in(right/left)pivots and steps out in the direction ordered. 
3. Column halfright/left: Same procedure is followed as described above, 
only the direction is a forty-five(45)degree angle. 
a). In either ofthe above movements,the remaining members ofthe 
squad,or squads,marehforward and pivotto the right/left onthe 
ball ofthe lead foot and step off in the new direction with the 
trailing foot. 
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b). Aseachsquad memberapproachestheturning point,they shorten 
orlengthentheir pivotstep as necessary so asto turn(pivot)atthe 
approximate same point as the squad leader. 
STEPSAND MARCHING 
A. GENERAL; All marching movements are executed while marching at the 
position ofattention. Marching at attention is the combination ofthe position 
ofattention and the procedures ofthe prescribed step,normally thirty-inch 
step,executed simultaneously. 
When executed from the halt position, all steps begin with the left foot,except 
v^AhoutEACE., : . 
B. MARCHING MOVEMENTS: All marching movements are executed in the 
cadence ofquick time,exceptthe thirty(30)inch step, which may be executed 
in the cadence ofOne hundred eighty(180)steps per minute on the command 
Double Time,March. 
C. THIRTY(30)INCHSTEP: To march with a 30-inch step from halt,the 
command is Forward,MARCH. The 30-inch step is the normal step for all 
marching movements,including double time. 
1. Oh the preparatory command Forward, shift the weight to the right leg 
withoutnoticeable movement. Onthecommand ofexecution,MARCH, 
stepforward with the leftfootand continue marching with 30-inch steps, 
keeping the head and eyes fixed to the front. 
2. Without exaggeration, allow the arms to swing in a natural motion, 
withoutbendingtheelbows,approximately six(6)inches straightforward 
and three(3)inches straight to the rear Ofthe trousers'seams. Keep the 
fingers curled as in the position ofattention so the fingersjust clear the 
trousers. . '-..y;' -
D. HALT WHILl- MARCHING: To halt while rnarching the command ofClass, 
Platoon,Squad or Academy-HALT,is given as either foot strikes the ground. ; 
1. This movementis executed intwo(2)silent counts. Onthecommand of 
execution, HALT,take one more step and then bring the trailing foot 
alongside the leading foot,stopping atthe position ofattention. 
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a). Thepositionofattention is maintained untilfurthercommandsare 
/given.. v,. 
E. CHANGESTEP: To change step while marching,the command Change Step, 
MARCH,is given as the rightfoot strikes the ground. 
1. On thecommand ofexecution,MARCH,take one more step with the left 
foot,then in one count,place the right toe near the heel ofthe left foot 
(shuflle)and step offagain with the left foot. 
2. This movement is automatically executed when an individual finds 
thernselyes Qtit-of-step with the other rnerhbers ofthe formation. 
F. SHOR T DISTANCE MARCHrNG MOVEMENTS: The commander may 
designate the number ofsteps forward,backward,or sideways by giving he ; 
appropriate commmid,e.g.,one step to the right(left),MARCH,or,two steps 
backward(forward),MARCH. 
1. On the command ofexecution, MARCH,step off with the appropriate 
step,and halt automatically after completing the number designated. 
G. MARCHING IN PI.ACE: Marching in place can be executed while the 
formation is moving or fi'om the halt position. 
1. While marching with either the. 30-inch step, or the 15-inch step, the 
command to march in place is,Mark Time.MARCH,take one more step, 
then bring the trailing foot alongside the leading foot marching in place. 
a). While marching in place raise each footalternately two(2)inches 
off the ground, allowing your arms to swing naturally. Proper 
intervals and distances are maintained. \ 
2. To resume marching with the 30-inch step, the command, Forwaid, 
MARCH,is given as eitherfoot strikes the ground. On the comimmd of 
execution, MARCH,take one more step in place,then step off with the 
30-inch step. 
3. To resume marching with the 15-inch step, the command, Ilalf Step, 
MARCH,is given as either loot strikes the ground. Follow the same 
procedures ofexecution as for the 30-inch step. 
4. fo march in place from the halt position,the command ofMark Time, 
MARCH,is given. On the command ofexecution,MARCH,start mark 
time with the leftfoot,raising eachfootin cadence,two(2)inches offthe 
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groimd, maintaining proper interval distance, swinging the arms as if 
;: -marehing. , 
5. The haltfrom mark time is executed in the same manner asthe haltfrom 
the 30-inch or 15-inch step. 
H. MARCHINGTHEFORMATION: The squad leader ofthe llrst squad serves 
as theguide when marching inline and the fourth squad leader serves as the 
guide when marching in column. 
1. Whert marching in line the members of each squad glances out ofthe 
corner oftheir eye to maintain alignmenton their squad leaders. 
2. When marching in column the members of the first, second and third 
squads maintain alignmenton the person in the right file(fourth squad). 
CHANGINGDIRECTION WHILEMARCHING: To change directions while 
marching,the preparatory command is given as the footofthe desired direction 
strikes the ground,the command ofexecution is given the nexttime the same 
foot strikes the ground. 
1. I'here arc three basic commands for changing directions while the 
formation is marching,they are: 
a). Column Right(Left)(90-degree turn)MARCH. 
b). Column HalfRight(Left)(45-degree turii)MARCH. 
c). Rear,MARCI1(180-degree turn in opposite direction). 
2. Column Movements: On the command ofexecution,MARCH,the base 
squad leader(squadleaderonthe sidethe turn is to be executed)takesone 
more 30-inch step and pivots in the direction ordered,then takes up the 
halfstep. 
a). The half step is maintained until all the squad leaders come 
abreast. 
b). When all squad leaders are abreast, they step off with a 30-inch 
step, withoutcommand. 
c). Remaining membersofthe formation continue to marchforward 
and execute their turn at the pivot points oftheir squad leaders. 
3. HalfColumn Movements: On thecommand ofexecution,MARCH,the 
formation executes the movement in the same manner as a 90-degree 
(Column)movement,except the base squad leader, as well as the other 
squad leaders executes a45-degree turn. 
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4. Oppbsite Direction Movement: Thepreparatorycommand,Rear,isgiven 
astherightfootstrikesthe ground. Thecommandofexecution,MARCH, 
is 
a). 
one more. 
both feet,turning one-htmdred eighty(180)degrees to their right 
and step offin the new direction. 
b), The arms do notswing outward while turning. 
• INSPECTIONS 
A, FORMATIONS: There are differenttypes offormations for differenttypes of 
inspections. The Academy will use the line(Squads&Platoons)formation for 
all inspections. 
1. •;■■ ■ 
to the inspecting officer, or a member of the Tactical staff approaches the 
/■'';f'\^/fbrmatibn; ' "f 
135 
■REFERENGES 
Bilchick, S. (1995, June) .. Juvenile Admissions to State 
Custody, 1993. Research Associate with the National 
Council on Crime and Delinquincy. Retrieved October 
16, 2001, from http://www.ncjrs.org/txtfiles/f3-
9527.txt 
■Bishop, D. , Frazier, C. , Lanza-Kaduce, L., & , White, H. 
G. (1999, August) . A study of: juvenile transfers to 
criminal court in Florida. Office o.f Juvenile Justice 
and Delinquency Prevention, getrieved September 30, 
2,999 from http://ojjdp.ncjrs.org 
Blqdgett, M, W. (1975) . Student violence status 
maximization and anonymity as factors subject of 
staff control in potentially explosive desegregating 
public schools. Dissertation Abstract. (ERIC Document 
.Reproductin Service No. ED 124625) 
Blum, R. W. , Be.uhring, Ti, & Shew, M. L. (2000) . The 
effects of race/ethnicity, income, and family 
structure on adolescent risk behaviors. American 
Journal of Public Health, 90(12) , 1879-1886. 
■ Brownstein, H. H. (20.00) . The social reality of violence 
; and violent crime. - Needham. Heights, MA: Allyn &, 
Bacon.. 
Cunningham, N. J. (2000) . A comprehensive approach to 
school-community violence prevention. Community and 
School Source: Professional School Counseling, 4(2) , 
126-128. 
Ellickson, P.' L., & McGuigan, K. A. (2000) . Early 
predictors of adolescent violence. American Journal 
of Public Health, .90(9) , 566-567. 
Federal Bureau of Investigations Uniform Crime Reports 
Data. (n.d. ) . 1992 Juvenile Arrests. Retrieved 
October 16, 2001, from http://www.ncjrs.org/ 
txtfiles/fs-9413.txt 
Flannery, D. . J., (1999, Novemver) . Improving school 
violence prevention programs through meaninful 
evaluation. Choices Brief. Retreived October 1, 2001, 
from http://iume.to.Columbia.edu/choices/briefs/ 
choices02.html 
136 
 Firiley, M., &. Schindler, M., (1999). Punitive justice 
policies and the impact on minority youth. Federal 
Probation, 63(2),;li-18 ^ , 
Hamilton, R., & McKinney,, K. (19.99, August). Job training 
- for juveniles: Project craft. Office of Juvenile 
Justice and Delinquency Prevention. Retrieved on 
October 16, 2001, from http://ojjdp.ncjrs.org 
Hernandez, A. M. (2000). Child Saving Revisited: A Case 
Study of the San Bernardino County Sheriff's Public 
Safety Internship Academy Program. Unpublished Senior 
Honors Thesis, University of.Redlands, Redlands, OA. 
Hochstein, A. (2001, March 19). It's only time. Time, 157, 
22-23. ' 
.Los Ang'eles G.ounty Sheriff's Department.. (n.d.). Sheriff's 
Youth Foundation. Retrieved October 25, 2001, from 
//www.lasd.org/sites/youth/fact.html 
Lotke, E., & Schiraldi,. V. (1996, July). An analysis of. 
juvenile homicides: Where they occur and the 
effectiveness of adult court intervention. Retrived 
June 26, 2001, from http://www.ncianet.org/nc.ia/ 
waiver.html 
Macallair, D. E., & Males, M. A. (1992). An analysis of 
San Francisco juvenile justice reform during the 
Brown adminstration. Justice Policy Institute, Center 
on Juvenile & Criminal Justice, Retreived June 26, 
2001 from http://www.cjcj.org . 
Males, M., & Macallair, D. (2000, March). Dispelling the 
myth: An analysis of youth and adult crime patterns 
in California over the past 20 years. Justice Policy 
Institute. Retrieved June 26, 2001 from 
http.://www.cj cj .org 
Merriam-Webster's Collegiate dictionar (10^*^ ed.). (1998). 
Springfeild, MA: Author. 
Morrill, C., Yalda, C., Adelman, M., Musheno, M., & 
Bejarano, C. (2000). Tell tales in school: Youth 
culture and conflict narratives. Law & Society 
Review, 34(3), 521-545. 
137 
Riverside Community College Catalog. (2000). Riverside 
Community College 2001-2001 Course Catalog. 
Scarcella, J. A. (2001). Vocational Quiz Terminalogy and 
Study Guide. EVOC 637 Foundations of Vocational 
Education. [On-Line Document]. Retrieved September 
27, 2001 from http://www.etext.net/etexts/Sca637/ 
qiuz_l.html 
Snider, H. N. (1992). 1992 Juvenile Arrests. FBI Uniform 
Crime Reports Data, Retrieved October 16, 2001, from 
http://www.ncjrs.org/txtfiles/fs-9413.txt , 
Steinberg, L., & Cauffman, E. (1999). A development 
persective.on serious juvenile crime: When should 
juveniles be treated as adults? Federal Probation, 
(2), 52-60.. 
Taylor, R. W., Fritsch, E. J., & Caeti, T. J. (2001). 
Juvenile Justice. New York:/ McGraw-Hill. 
The American Heritage College dictionary (3^^^ ed.). 
(1997). Boston, NY: Author. 
138 
